
HVAC PREVENTIVE MAINTENANCE
WORKSHEET

lnspec'tion Úåte

lndoor Un¡t Model #

Condenser/Drycooler Model #

Room Temperature/Humldlty

"l o/o

FILTERS

tr ChecUReplace Filters

tr Grille Area Unrestricted

¡ Wipe Section Clean

tr CoilClean

BLOWER SECTION

tr Blower Wheels Free of Debris

tr Check Belt Tension and Condition (Replace if Needed)

tr Check/Lube Bearings

tr Check Sheave/Pulley (Replace if Wom)

tr Check Motor Mount

tr Motor Amp Draw L1

REHEAT

¡ lnspect Elements

Job Name

lndoor Unlt Serlal Number #

Condenser/Drycooler Serlal #

Amblent Temperature
o

tr Check Wire Connections (lnside Reheat Box)

! Reheal Amp Draw #l

#2

#!
STEAM GENERATING HUMIDIFIER

tr Check Drain Valve/Drain Lines/Trap for Clogs

tr Check Water Make-up Valve for Leaks

tr Clean Strainer

tr Replace Humidifier Bottle lf Necessary

tr Check Operation of Humidifier

L2 L3

L2 L3Humidifier Amp Draw L1
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HVAC PREVENTTVE MATNTENANCE WORKSHEET (CONTTNUED)

tr Check operation of Float(s) (Free Movement)

REFRIGERATION PIPING

D Check Refrigerant Lines (Clamps Secure/No Rubbing/Leaks)

tr Check for Moisture (Sight Glass)

WATER COOLED CONDENSERS

D Check Water Regulating Valve Operation

tr Cap Tubes (Not Rubbing)

tr Check For Water/Glycol Leaks

tr Entering Water I Leaving Water

COMPRESSOR SECTION

tr Check Oil Level

tr Check for Oil Leaks

tr Check Compressor Mounts (Springs/Bushings)

tr Cap Tubes (Not Rubbing)

¡ Check Wire Connections (lnside Compressor Box)

tr CompressorOperation (Vibration/Noise)

INFRARED HUMIDIFIER

tr Check Drain Lines and Trap for Clogs

tr Check/Ciêan Pan for Mineral Deposits

tr Clean Reflector

tl Chec* Water Make.up Valve for Leaks

tr Check Humidifier Lamps (Replace if Bumt Out)

tl Check Wire Connections (lnside Humidifier Box)

tr Humidifier Amp Draw L1

CONDENSATE PUMP

tr Check for Debris in Sump.

L2 L3

Clrcult #2

Glrcuit f2

Glrcult #2

Clrcult #2

Glrcuit#2

Glrcult #2

tr Suction Pressure

tr Discharge Pressure

tr Superheat

Circuit #1

Glrcult #l

Glrcult #1

tr Low Pressure Switch Cut Out Circult #l

D Low Pressure Cut ln Clrcult #l

tr High Pressure Cut Out Clrcult #l

tr Amp Draw Circult #1 L1

Circult #2 L1
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HVAC PREVENTTVE MATNTENANCE WORKSHEET (CONTINUED)

ELECTRICAL PANEL

tr Check Fuses
*tr Check Contactors for Pitting

tr Gheck Wire Connections

CONTROLS

tr ChecWerify Control Operation (Sequence)

tr Check Humidifier High Water Alarm Operation

tr Check Operation of the Air Safety Switch

tr Check Setting/Operation of the Filter Clog Switch

tr Check/Test Changeover Device(s)

tr ChecUTest Water Detection Device(s)

AIRCOOLED CONDENSER / DRYCOOLER

tr CoilClean

tr Motor Mounts Tight

¡ Bearings in Good Condition (Motor)

tr Piping SupporUOlamps Secure

fl Check Wire Connections

¡ Stat Settings

tr Refrigerant Level (Lee-Temp)

tr GlycolLevel

tr GlycolSolution _%
tr Fan Speed Control Operation

tr Motor Amp Draw #1 Ll

#2 L1

#3 L1

#4 L1

#5 L1

#6 L1

#7 L1

#9 Ll

#10 L1

L2 L3

(L1 and L2 on Fan Speed Control Motor)

L2 L3

L2 L3

L2 L3

L2 L3

L2 L3

L2 L3

L2 L3

L2 L3

#a L1 L2 L3
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HVAC PREVENTTVE MATNTENANCE WORKSHEET (CONTTNUED)

GLYCOL PUMP

tr Check Pump Rotation

tr Cnecf fo?Gtycol Leaks

tr Pump Pressures #1 Suctlon Dlscharge,

#2 Suctlon Dlscharge,

#3 Suctlon Dlscharge,

tr Amp Draw #1 Ll_ L2 L3

#2 L1 L2 L3

#3 L'l L2 L3

tr Pump Changeover (lf Multiple Pumps)

NOTES:

Signature

Company

Make Photocopies for your records.
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