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Housing Authority of the Cherokee Nation
1500 Hensley Drive
P.O. Box 1007
Tahlequah, OK 74465-1007
Phone 918-456-5482

REQUEST FOR PROPOSALS
LAND SURVEYING
Solicitation 1D 2016-001-105

The Housing Authority of the Cherokee Nation of Oklahoma (HACN) is accepting proposals from
qualified individuals or firms to provide Land Surveying (including perc tests) within the Cherokee
Nation Jurisdictional Boundaries (HACN Service Area). Information necessary for submission of
proposals may be picked up at the Housing Authority of the Cherokee Nation, Procurement Department,
4986 S. Muskogee Avenue, Tahlequah, Oklahoma (4 Bedroom Model Home) between the hours of 8:00
a.m. to 5:00 p.m., Monday through Friday. Or, you may call Delana Kimble at 918-456-5482 ext. 1156 if
you would like to request that a packet be mailed to you. You may also request an e-mail copy from:
delana.kimble@hacn.org or tracie.cochran@hacn.org. A copy of all necessary information is also
available on www.cherokeebids.org.

Proposals may be mailed to the Housing Authority of the Cherokee Nation of Oklahoma, P.O. Box 1007,
Tahlequah, Oklahoma, 74465-1007, or hand delivered to 4986 S. Muskogee Ave., Tahlequah, Oklahoma
74464 (4 Bedroom Model Home). Proposals must be received on or before Thursday, September 8,
2016 at 4:00 P.M. No proposal will be accepted after the specified deadline. Proposals must be clearly
marked, “PROPOSAL - QUALIFICATIONS, LAND SURVEYING, DO NOT OPEN.” It is the
offeror’s responsibility to ensure delivery by Thursday, September 8, 2016 at 4:00 P.M.

Proposals will be accepted from Tribal, Indian, and Non-Indian Offerors. Tribal and Indian preferences
will be given ONLY to offerors who provide current certification from the Tribal Employment Rights
Office (TERO) located at the Cherokee Nation of Oklahoma, P. O. Box 948, Tahlequah, Oklahoma,
74465 - telephone number (918) 453-5000. Failure to submit the TERO certification with the proposal,
or within three (3) days of the deadline, may result in denial of Indian Preference. This contract is subject
to Section 7(b) of the Indian Self-Determination and Education Assistance Act, which requires in part that
to the greatest extent feasible, preference in the award of contracts and subcontracts shall be given to
Indian Organizations and Indian Owned Economic Enterprises.

The Housing Authority of the Cherokee Nation reserves the right to determine a proposal acceptable in
terms of meeting RFP requirements. The HACN reserves the right to accept or reject any and all
proposals received and may negotiate with offeror(s) regarding the terms of their proposals or parts
thereof. The Housing Authority of the Cherokee Nation reserves the right to award a contract(s) for
proposals that are in the best interest of the HACN, including but not limited to the total cost and
capability of the offeror. The HACN may award contracts to more than one offeror.


mailto:delana.kimble@hacn.org
mailto:tracie.cochran@hacn.org
http://www.cherokeebids.org/
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STATEMENT OF WORK
OBJECTIVE

The Housing Authority of the Cherokee Nation of Oklahoma is soliciting proposals from individuals
and/or firms interested in providing Land Surveying (including perc tests) for the Housing Authority.
The successful offeror(s) will be required to enter into a contract with the Housing Authority of the
Cherokee Nation to provide said services, and beginning within approximately 1 day of contract signing.
This will be for a one-year engagement with the option to renew annually for two additional years.

SCOPE OF WORK

The contract for Land Surveying shall be for a period not to exceed one (1) year. If it is determined to be
in the best interest of the HACN, this contract may be extended annually for two additional 1-year
periods, but will not exceed a period of three (3) years total. Each extension must be in written form as a
contract extension.

The Contractor will be required to provide the following:
e Land Surveying Services (including, but not limited to, Boundary Survey, Easement Survey, and
Mortgage Inspection Survey) and perc tests.

e Sites may be located in:
o rural un-platted areas
o rural platted areas
o platted subdivisions
o cities and towns

e Sites may be located within every county of the Cherokee Nation Jurisdictional Boundaries
(HACN Service Area), to include:

o Adair

Cherokee

Craig

Delaware

Mayes

Mclntosh

Muskogee

Nowata

Ottawa

Rogers

Sequoyah

Tulsa

Wagoner

Washington

O O OO OO O0OO0OO0OO0oOO0oOOoOO0o

PROPOSAL EVALUATION
Each responsive proposal will be individually evaluated on the information and documentation provided
in the proposal in accordance with the evaluation factors contained in this RFP. Proposals will be
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evaluated on the firm’s administrative technical merits, qualifications, experience, ability to meet required
schedules, prices and Tribal/Indian Preference. After scores have been completed, negotiations will be
conducted as deemed necessary by the HACN.

Additional Instructions to Offerors

1. Offerors must submit an original and two copies of their qualifications to:

The Housing Authority of the Cherokee Nation
ATTN: Delana Kimble

P.O. Box 1007

Tahlequah, OK 74465

Or they may be hand delivered to:
4986 S. Muskogee Ave. (4 Bedroom Model Home)
Tahlequah, OK 74464

2. All costs in connection with the preparation and submission of proposals shall be paid by
the offeror.

3. It is the intention of the HACN to make this RFP, the successful offeror’s proposal, and
any written correspondence a part of the contract.

4. The Housing Authority of the Cherokee Nation reserves the right to determine a proposal
acceptable in terms of meeting RFP requirements. The Housing Authority reserves the
right to accept or reject any and all proposals received and may negotiate with offerors
regarding the terms of their proposals, final contract, or parts thereof. The Housing
Authority of the Cherokee Nation reserves the right to award a contract for proposals that
are in the best interest of the Housing Authority of the Cherokee Nation.

5. The proposal shall contain all required attachments, forms and documentation as outlined
in the solicitation documents.
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EVALUATION FACTORS
All proposals will be evaluated individually on their administrative technical merits.

Offeror must provide a general summary of the items requested below and the names and
contact information of 3 references that may be contacted for references.

Rating factors and their values are as follows:

1. Ability to perform the work MAX: 10 points
Evidence of the individual or firm’s ability to perform the work as indicated by
profiles of the principals, the staff’s professional and technical competence and
experience related to land surveying matters. To obtain the maximum points, the
offeror should provide evidence they specialize and are registered to perform such
work within the State of Oklahoma.

2. Experience MAX: 20 points
Evidence showing offeror has provided land surveying services within the fourteen
county jurisdictional area of the Cherokee Nation.

3. Credentials and insurance MAX: 10 points
Evidence that the offeror has the necessary credentials to perform land surveying
work in the state of Oklahoma. Provide proof of Errors and Omission/Liability
insurance.

4. Previous participation with Indian Housing Authorities or Indian Tribes.

MAX: 15 points

Documentation provided to show previous participation with Indian Tribes or Indian
Housing Authorities.

5. Time to Completion MAX: 30 points
Provide attachment on the estimated amount of time to complete a request for land
surveying activities for each county listed on attached sheet; this document will
become part of the contract. Failure to meet expected timelines will result in the
HACN contracting with the next best offeror for services.

6. Tribal / Indian Preference MAX: 15 points
Proposal includes current TERO certification or other confirmation that the business
is eligible for Indian Preference.

Total Points 100 points
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ESTIMATED COMPLETION TIMES

We estimate that the amount of time to complete services, at minimum, from the date of
request to be as follows:

Adair County days
Cherokee County days
Craig County days
Delaware County days
Mayes County days
Mclntosh County days
Muskogee County days
Nowata County days
Ottawa County days
Rogers County days
Sequoyah County days
Tulsa County days
Wagoner County days
Washington County days

Estimated time to completion may vary based on the number of requests received.
However, this is our best estimate under normal circumstances.
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PREPARATION OUTLINE

l. Attachments (these must be submitted with proposals to be considered
responsive) all other documents required for the purpose of obtaining points
during the evaluation process are the responsibility of the offeror.

a.

b.

C.

d.

e.

Preparation Outline (This form)

Offeror’s Proposal (Original and 2 copies)

HACN Work History form and HUD 2530 Previous Participation
Non-Collusive Affidavit

HUD 5369-C Certifications and Representations of Offerors

1. To receive Indian preference, offerors must submit with the proposal, or within 3
days of deadline:

a.

Indian Preference - a current TERO Certificate or letter as Cherokee
Owned

II. Documents the successful offeror will be required to complete and submit:

a.
b.

W-9 form (provided by HACN)
New contractors must complete a Vendor Registration form (provided by
HACN)

SPECIAL INSTRUCTIONS

**Be advised that all responsive proposals will be evaluated as outlined in this
solicitation packet.

Authorized Signature/Title

Company Name

Contact Phone Number(s)

Date
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Previous Participation Certification

US Department of Housing and Urban Development
Office of Housing/Federal Housing Commissioner

Part | to be completed by Principals of Multifamily Projects (See instructions) For HUD HQ/FmHA use only
Reason for submission
Agency name and Clty where (e appiscation i filcd 2 Project Name, Project Number, City &nd Zip Code
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Previous Participation Certification OMB Approval No. 2502-0
Eﬁl

Schedule A: List of Previous Projects and Section 8 Contracts. Below is s complete list of the principals® previous participation projects and participation history in multifamily
Housing programs of HUD/FmHA, State and local Housing Finance Agencies. Note: Read and follow the instruction sheet carefully. Make full disclosure, Add extra sheets if you
I E ;

C. Last MOR rating and
Jen.rl.u.l.l
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NON-COLLUSIVE AFFIDAVIT

STATE OF

COUNTY OF

, being duly sworn, deposed and says: that he/she is

a partner or officer of the firm of ,

the party making the foregoing proposal, that such proposal is genuine and not collusive
or sham; that said offeror has not colluded, conspired, connived, or agreed, directly or
indirectly with any offeror or person, to put in a sham bid or to refrain from bidding, and
has not in any manner directly or indirectly, sought by agreement or collusion or
communication or conference with any person to fix the bid price of affiant or any other
offeror, or to fix overhead, profit, or cost element of said bid price, or that of any other
offeror, or to secure any advantage against the Housing Authority of the Cherokee
Nation, or any person interested in the proposed contract; and that all statements in said
proposal are true.

Signed
(Name of offeror, if an individual)
(Name of partner, if a partnership)
(Name of officer, if a corporation)

Subscribed and sworn to before me this day of , 20

My commission expires , 20

Notary Public Signature:

Commission Number:

12
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Certifications and U.S. Dapartment of Housing
Representations e of Pt e e, Housing
of Offerors

Non-Construction Contract

for this coliection of information is estimaled

su-umm:mhmmm

ammmumnuwumﬂmh

includes clauses OMB’s common rule on
e T
The lorm s Agencies

required JOr NONOONSINICHON contracts swerded
Officer for contract compliance. !nmmmu&m‘mnwbdﬂo

required to obtain & denell! or 1o retain & bensft. The

proceduree, implemented by HUO in 24 CFR 85.38, and those requirements
businssses, and corlilications -4 peioe delermination, and conflict of Interest,

1. Contingent Fee Representation and Agreement
(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employces working
solely for the bidder/offeror, the bidder/offeror:
([ Jhas, [ ] has not employed or retained any person or
company 10 solicit or oblain this contract; and
(2)[ ] has,[ ) hes not paid or agreed (o pay (0 any person
or company employed or retained fo solicit or obtain this

contract any commission, percentage, brokarage, or other
fee contingent upon or resulting from the award of (his

(b) If the answer 10 either (a)(1) or (a) (2) sbove is affirmative,
the bidder/offeror shall moke an immediote and ful) written
disclosure 10 the PHA Controcting Officer.

() Any misrcpresontation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) i s
dinuﬂhn.wdabahnmmmm-mdm
commission, percantage, brokerage, or other contingent fee; or
(3) take other remedy parsuant to the contract.,

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/ofTeror represents and certifies as part of its bid/ offer

that it:

(a)[ Yis,[ ]is oot asmall business concorn. “Small business
concern,” as used In this provision, means a concem, inciod-
Ing iis affiliates. that is independently owned and operated,
mmmunmorwbm-muuuum.
and qualified as a small business under the crileria and size
standards in 13 CFR 121,

(b} Tis,| ]is not @ women-owned smoll business concern.
“Women-owned,” us used in this provision, means a small
business that is ut least 51 percent owned by a womnn or
wamen who are U.S, citizens and who also comtrol and
operaie the husiness,

€3] s | 1is not a mivority enterpeise which, pursuant 1o
Exccutive Order 11625, is defined us a business which is ot
least 51 pereent owned by one or more minority group
memhersor. in Uhe case of o publicly awned business, al keast
51 percet of iis voting stock is owned by ane or more
minority group members, and whose management and Jally
operations are controlled by one or more such individuals,

For (he purpose of this defizition, minority group members arc:

" (Check the block applicable (0 you)
| ) Black Americans [ ] Asian Pacific Americans
[ ] Hispanic Americans [ ] Asian Indian Americans
[ ] Netive Americans [ ] Hasidic Jewish Americans

3, Cartificate of Independent Price Determination
(a) The bidder/offeror certifies (hat—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for (he purpose of restricting competi-
tion, any consulislion, commenicaion, or agreement
with any other bidder/ofYeror or competitor relating to (i)
those prices, (i) the intention (o sabmit a bid/ofTer, or
(i) the meihods or factors used (o calculals the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the biddes/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a soaled bid solicitation)
or contract award (in the case of o acgotiated solicitation)
unless otherwise requited by law: and

(3) No aticmpt has been mnde or will ba made by the bidder/
offeror 10 induco any other concem 1o submit or not to
submil a hid/offer for the purpose of restricting competition.

(b) Each signature on the hid/offer is considered (o be a cenifi-
cation by the signatory that the signatory:

(1) 1s the person in the bidder/offeror’s organization respon-
sible for determiniog the prices being offercd in this hid
or proposal, and that the signatory has nol participaied
Mﬂlﬂmhwmmmloﬂm-
grophs (a)(1) through (an3) above; or

12) (i) Has been authorized, In writing, (0 act as agent for the

following principals In cenifying that those principels
h«mnﬁﬂpucd.adwillmpﬁclminuy
action contrary to subpargraphs (akl) through (a)3)
above (insert fall name of personts) in the bidder/ofTeror's
organization responsible for determining 1he prices of-
fered in 1his bid or proposal, wnd the titke of his or her
pasition in the bidderolferor's orgunizution);
() As an awhorized agent. does conify thut the princi-
pals nansed in xubdivision thy2)i) above have not par-
tichpated. and will not participate, in any action contrry
1o subparagraphs (a)(1) throogh (a)3) shove: and

Pravious edition ls cosolate
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(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)()) through (a)(3) sbove.

(c) If the bidder/offeror deletes or modifies sul (a2
above, the bidder/offeror must fumish with its bid/offer a
signed siatement setting forth in detail the circumstances of
the disclosure.

4. Organixational Conflicts of Interest Certification

(2) The Contractor warrants that (o the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nencial, contractval or other interest are such that:

(i) Award of the contract may result in an uafair competi-
tive advantage;

(ii) The Contractor’s objectivity in performing the coo-
tract work may be impaired; or

(ifi) That the Contractor has disclosed all relcvant Infor-
mation and requested the HA to make a determination
with respect 10 this Contract, :

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make on immediate and full disclo-
mhmwmmmmm-mmu
the action which the Contractor has taken or intends (o
climinate or neutralizs the conflict. The HA may, howsver,
terminate the Contract for the conveniencs of HA if it would
be in the best interast of HA.

(c)hlhmmmmtmduam
conflict of interest before tho award of this Contract and
intentionally did not disclose the conflict to the HA. the HA
may terminate the Contract for default.

(d) The Conmtractor shall require a disclosure or
mmﬂmﬂmﬁowhhum
1o infloence the advice or assistance rendared 10 the HA and
shall include any necessary provisions (o eliminate or neutralize
conflicis of inerest in consuliant agreements or subcontracts
involving performance or work under this Controct.

amwmm
mmmtuumwummm
10 negotiate on its bohall with the PHA in connection with this

request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conllict of Tnterest

In the absence of any actual or appareat conflict, the offeror, by
submission of a proposal, hereby warrants thot to the best of its
knowledge and belief, no actual or appareat conflict of inlerest
exists with regard to my possible performance of this

ment, a3 described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror’s Signature
The offeror hercby certifies that the information contained in

these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:

Previous edition is absolote
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