Bid Return Check list

(All items below must be included in your bid submission or bid will be subject to disqualification)


A. Sealed envelope clearly marked with project name, 
bidder name, and bid package number.  

   ______

B. Bid bond or Cashier’s check for 5% of bid; required 

only if bid is over $100K.                                             ______
C. Acknowledgement of all addenda (if applicable).
   ______ 
D. Subcontractor Prequalification Questionnaire,

AIA A305, with supporting documentation

   ______
E. Non-collusion Affidavit



   ______
F. Business Relationship Affidavit                                   ______
G. Certificate of Insurance



   ______
H. Workers Comp Ins. (proof of effective dates)
              ______
 

I. Copy of TERO Certification front and back

(if applicable).





   ______

J. List of any certifications related to this bid request.
   ______
K. Copy of CDIB Card (if applicable)                               ______
L. Contractor’s proposed work schedule                         ______

M. Schedule of values (schedule should show TERO
and non-TERO vendors used for each trade)
   ______

N. A brief narrative, signed and dated, acknowledging

the bidder has read the proposal and fully 
understands the scope of work, drawings, 

specifications and any other supporting documents

included in the proposal.



   ______ 

O. I list of any materials and/or labor not included 
in the bid price.




   ______
P. A complete list of subcontractors that bidder will 

bring to the project. 




   ______

If any items are not included please provide and explanation of why the item isn’t included in the bid submittal. 
