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Group Life/Disability/Supplemental Life
Prequalification/Minimum Qualification Submission Requirements

The Cherokee Nation is receiving proposals from individuals and/or firms qualified to administer Governmental and ERISA benefit programs as per the terms and conditions of the Request for Proposal and for the benefit of the Cherokee Nation.  The Cherokee Nation is currently seeking the following coverage:  a) group life and voluntary life b) long-term disability, c) accidental death and dismemberment, and d) administration only short-term disability.  Cherokee Nation reserves the right to accept or deny any proposals that are Products other than those listed above.  

All prospective bidders must pre-qualify prior to receiving a copy of the Request for Proposal.  Pre-qualification documents must be submitted electronically to Rebecca Mitchell, C.P.M., Director of Acquisition Management, Cherokee Nation, at rebecca-mitchell@cherokee.org.  Pre-qualification documents will be accepted until 5:00 p.m., Tuesday, January 9, 2018.  Any pre-qualification documents submitted after that time will not be considered.  Firms who submit complete packages, meet qualifications, and are approved will then receive a copy of the RFP.  If approved, a copy of the Request for Proposal will be sent to the prospective bidder electronically.  No interpretation of the meaning of the Request for Proposal will be sent to the prospective bidder orally.  Questions, correspondence, and requests for additional information must be submitted in written form by email to rebecca-mitchell@cherokee.org.  No telephone inquiries please.  Submission of incomplete or incorrect packages may result in disqualification.  

Your submission of minimum qualification requirements must include the following:

	
	Evidence indicating at least 10 years of experience as a broker or consultant.

	
	

	
	A Certificate of Insurance indicating coverage on the broker/consultant with the minimum qualifications of Errors and Omissions coverage of $3,000,000 per occurrence or $5,000,000 aggregate limit.  The certificate of insurance must provide the name insured, carrier, coverage name, policy number, policy limit, effective dates of coverage, and the coverage limits.  Submittal must include a current certificate of insurance from the insurance carrier.  A written statement or a copy of the policy will not be accepted.



	
	Evidence of at least 5 years experience brokering plans, with three accounts having over 1,000 employees.  List the years each account has been a client.  Each of the three accounts must have over 1,000 employees and have been a client for at least 5 years.



	
	Submission of at least three references from current groups of at least 1,000 employees, including references from Indian Tribes, if applicable.  References will not be contacted without prior permission from your firm.  List the number of employees with each group submitted as a reference.



