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ANNOUNCEMENT 
CHEROKEE NATION

AND CHEROKEE NATION ENTITIES

Announcement of a Request for Proposal

Group Life/Accidental Death/Disability
The Cherokee Nation Tribal Government and Cherokee Nation Entities intend to request proposals from organizations qualified to administer Governmental and ERISA benefit programs.  Cherokee Nation entities will include Cherokee Nation Tribal Government, Cherokee Nation Housing Authority, Cherokee Nation Elder Care, and Cherokee Nation Education Foundation.  Cherokee Nation Elder Care is included in the Short-Term Disability coverage only.  Proposals are requested as a separate proposal for each Entity and also as a combined proposal for all Entities.   Separate contracts will be signed for each entity.  The contract award will be for (3) years with an option to renew the contract annually for up to two (2) additional years.  Contract award will be subject to the availability of funds and satisfactory delivery of services.  The contract will contain a cancellation clause in favor of the Cherokee Nation and Cherokee Nation Entities.

The Cherokee Nation and Cherokee Nation Entities will require bidders to submit evidence of meeting minimum qualifications prior to receiving a copy of the Request for Proposal.  A Prequalification Checklist may be downloaded from the Cherokee Nation bid website www.cherokeebids.org.  Minimum qualifications must be sent to Rebecca Mitchell, C.P.M., Director of Acquisition Management, Cherokee Nation at rebecca-mitchell@cherokee.org and received in a complete packet no later than 5:00 p.m., Tuesday, January 9, 2018.  If approved, a copy of the Request for Proposal will be sent to the bidder electronically.  No interpretation of the meaning of the Request for Proposal will be made to any bidder orally.  Questions and requests for additional information must be submitted in written form by email to rebecca-mitchell@cherokee.org.  No telephone inquires please.

Responses to the RFP will be accepted until 5:00 p.m. on February 7, 2018.  Please submit three copies of the proposal.  Proposals must be sealed and designated as a proposal for “RFP - Group Life Plan – DO NOT OPEN”.  Proposals may be mailed to the attention of Rebecca Mitchell, Cherokee Nation, P.O. Box 948, Tahlequah, OK 74465, or may be hand delivered to Ms. Mitchell at the Cherokee Nation Financial Resource Building, located at 17665 S. Muskogee Avenue, Tahlequah, Oklahoma, 74464, which is approximately 3.5 miles South of Tahlequah on Highway 62.  Any proposal received after the time stated above will not be considered.

Proposals will be accepted from Indian and Non-Indian Firms.  Indian preference will be given to those firms certified as Indian-owned by the Cherokee Nation Tribal Employment Rights Office (TERO), P.O. Box 948, Tahlequah, OK 74465.  Proof of certification must accompany all proposals.

The Cherokee Nation and Cherokee Nation Entities will make this request for Proposal, the successful bidder’s proposal a part of the contract.

An Evaluation Committee of qualified persons will evaluate each proposal received.  As part of the evaluation process, the Committee reserves the right to direct Acquisition Management to contact responding parties with questions regarding the proposal.  Should presentations be scheduled, it is anticipated the Evaluation Committee will schedule presentation by qualified bidders on March 5, 2018 and anticipate concluding on or about March 9, 2018.  A final decision is anticipated to be made by March 16, 2018 with enrollment beginning on or around April 9, 2018.  Bidders may be asked to provide additional data or oral discussion for the purpose of addressing identified concerns or questions in the proposal, clarify any ambiguities, and discuss aspects of the cost and/or delivery of services.

An award for this project will be made subject to available funding.  The Cherokee Nation and Entities reserve the right to determine a proposal acceptable in terms of meeting RFP requirements.  The Cherokee Nation and Entities reserve the right to accept or reject any and all proposals received and to negotiate with bidders regarding the terms of their proposals or part thereof.  The Cherokee Nation and Entities reserve the right to award a contract in the best interests of the Cherokee Nation and Entities.

Any Proposal may be withdrawn prior to the above scheduled due date.  Any proposals received after the date and time specified shall not be considered.  No responding party may withdraw a proposal within 30 days after the actual due date.  Any bidder may modify their proposal at any time prior to the scheduled closing time for receipt of proposals, provided such communication is received in writing by the Cherokee Nation and Entities prior to the closing time.

Debarment, Suspension, Proposed Debarment and Other Responsibility Matters – By responding to this Request for Proposal, the bidder certifies to the best of its knowledge and belief that the bidder, the firm, or any of its principals are not presently debarred, suspended, proposed for debarment or declared ineligible for the award of contracts by any Federal, State, Local agency or Indian tribe.

Confidentiality – It is understood any information submitted to the bidder by the Cherokee Nation and Cherokee Nation Entities in respect to this request for Proposal embodies certain proprietary information and is loaned to the bidder on a confidential basis.  Any information acquired at the Cherokee Nation and Cherokee Nation Entities or otherwise relating to processes belonging to the Cherokee Nation and Cherokee Nation Entities incorporated into this project shall be kept confidential.  The bidder agrees not to use in any unauthorized manner or communicate to others any such confidential items without the prior written consent of the Cherokee Nation and Cherokee Nation Entities and will undertake such measures as are necessary to require its employees and all approved subcontractors to maintain complete confidentiality.

Qualifications of Bidder – The Cherokee Nation and Cherokee Nation Entities may make such investigations as they deem necessary to determine the ability of the bidder to perform the work, and the bidder shall furnish to the Cherokee Nation and Entities all such information and data for this purpose as the Cherokee Nation and Entities may request.  The Cherokee Nation and Cherokee Nation Entities reserve the right to reject any proposal if the evidence submitted by, or investigation of, such bidder fails to satisfy the Cherokee Nation and Entities such bidder is properly qualified to carry out the obligations of the contract and to complete the work contemplated herein.  Conditional bids will not be accepted.

Cost of Proposal Submission – All costs in connection with the preparation and submission of this proposal will be paid by the bidder.

Disputes – In the event of any dispute which may affect this Agreement, the bidder agrees this Agreement shall be governed by the laws of the United States.

Conditions of Work – Each bidder must inform themselves fully of the scope of work of this Request for Proposal.  Failure to do so will not relieve a successful bidder of his obligation to carry out the provisions of this contract.  Insofar as possible, the bidder, in performing work under this contract, will employ such methods or means as will not cause any interruption of or interference with the work of the Cherokee Nation and Entities.

Interpretation of the Request for Proposal – No interpretation of the meaning of the Request for Proposal will be made to any bidder orally.  Every request for interpretation should be in writing to Rebecca Mitchell by e-mail at rebecca-mitchell@cherokee.org.  Failure of any bidder to receive any such addendum or interpretation shall not relieve such bidder from any obligation under their proposal as submitted.  All addenda issued shall become part of the contract documents.
The Cherokee Nation will determine the final format for contracts awarded under this Request for Proposal.  The Cherokee Nation is a sovereign nation and enjoys the full privileges of a sovereign’s immunity from suit, as recognized by Congress and the United States Supreme Court.  Execution of this Agreement shall not be construed to be a waiver of sovereign immunity, and neither shall any clause or addendum or attachment hereto be construed to effectuate the consent to suit, as the NATION expressly declines to waive sovereign immunity.
- 3 -


