SCOPE OF WORK
RFP # - 16904
Project Description:

     This project will be for the After Hours Disassembly, Removal and Re-Assembly of cubicles for the Food and Beverage Department at the Hard Rock in Catoosa, in order to replace carpeting. 
 Specifications:
· Food and Beverage needs the Teardown and Rebuild of 11-12 cubicles setups, in order to replace the carpeting in this area.

· Cubicle Staging TBD, so carpet install can happen. 
· Vendor will quote After Hours service, as the cubicle teardown will need to start on Friday at 5pm, with Rebuild beginning when carpeting is complete.  The Rebuild will need to take place on Saturday or Sunday, to be completed by 8am Monday morning.

· Vendor will need to work closely with carpet installers on times of installation and completion to make this a smooth transition, with no business interruptions.
· After installation, there should be cleanup of all tools, and trash, as we would like as little business interruptions as we possibly can.

· Owner will be responsible for Data/Power removal/reinstall to the cubicles.

ADDITIONAL INSTRUCTIONS TO BIDDERS :
1. Quote shall remain firm 30 days.  All prices and bid materials are confidential. 
2. At the time of award, the successful bidder will be required to work with CNB Accounting to discuss account coding for invoices.
3. CNE reserves the right to issue one award, multiple awards, or reject all bids. All quotes are subject to negotiation prior to award. Awards may be issued without discussion of quote received, and quotes should initially be submitted on the most favorable terms from a price and technical standpoint. 

4. Any award resulting from this RFP will be subject to CNB Terms and Conditions (copy available upon request) 

5. Any items noted which are not bid should be indicated “NO BID”. 

6. Any item(s) with exceptions, substitutions, exclusions, additions, or qualifications must be noted and clearly indicated on bid form.

7. This procurement is subject to Cherokee Nation Tribal Employment Rights Office (“TERO”) regulations that include a fee of ½ of 1% of total contract award and, if applicable, the completion of a TERO Labor Agreement and payment of associated fees. The successful bidder’s award will be published on the Cherokee Nation’s procurement website and their performance will also be measured, recorded, and reported to the Cherokee Nation.   The complete Act is available by contacting the TERO OFFICE at Tahlequah 918-453-5000.  TERO bidders are required to provide a copy, front and back, of their TERO certificate with return bid(s) and failure to do so will result in such bidders not receiving the TERO preferences afforded TERO bidders under the CNE procurement and contracting policies and procedures.
Proposals may be either emailed, mailed or hand delivered to the Buyer, James Parnell, at James.Parnell@cnent.com by email.  777 W. Cherokee St. Catoosa, OK  74015 by Mail, or Hand Delivered to 1102 N. 193rd E. Ave. Catoosa, OK  74015, Building 3 ALL by Tuesday, April 3rd, 2018 at 5:00PM CST.
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