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ADDENDUM # 011
Date:  06/01/18

RE: Cherokee Nation Entertainment
Tahlequah Casino

From: James R Childers Architect, Inc.
45 South 4th Street
Fort Smith, Arkansas 72901

This addendum forms part of the Contract Documents, and modifies the documents as noted 
below.  Bidder must acknowledge receipt of this addendum in the FMC Bid Form.  Failure to 
do so may subject the bidder to disqualification.

Item 1 Specification Sections: 00 7200, 01 2000, 01 2300, 01 3000, 01 
3216, 01 4000, 01 5000, 01 5713, 01 5813, 01 6000, 01 7800, 
08 7100, 10 2800, 10 7313, 23 0900

Item 2 Architecture Sheets: A1.4, A1.5, A2.0, A4.0, A5.0, A5.1, A6.10, 
A6.11, A6.12, A6.13, A6.14, A6.15, A9.0, and A10.0

Item 3 Electrical Drawings

Item 4 Food Service Drawings

Item 5 Civil Drawings
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SECTION 00 7200
GENERAL REQUIREMENTS AND CONDITIONS

FORM OF GENERAL CONDITIONS
1.01 THE GENERAL CONDITIONS APPLICABLE TO THIS CONTRACT IS ATTACHED FOLLOWING

THIS PAGE.
END OF SECTION
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SECTION 01 2000
PRICE AND PAYMENT PROCEDURES

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Procedures for preparation and submittal of applications for progress payments.
B. Documentation of changes in Contract Sum and Contract Time.
C. Change procedures.
D. Procedures for preparation and submittal of application for final payment.

1.02 RELATED REQUIREMENTS
A. Document 00 7200 - General Requirements and Conditions

1.03 SCHEDULE OF VALUES
A. Electronic media printout including equivalent information will be considered in lieu of standard

form specified; submit draft to Architect for approval.
B. Forms filled out by hand will not be accepted.
C. Submit a printed schedule on AIA Form G703 - Application and Certificate for Payment

Continuation Sheet. Contractor's standard form or electronic media printout will be considered.
D. Revise schedule to list approved Change Orders, with each Application For Payment.

1.04 APPLICATIONS FOR PROGRESS PAYMENTS
A. Payment Period:  Submit at intervals stipulated in the Agreement.
B. Electronic media printout including equivalent information will be considered in lieu of standard

form specified; submit sample to Architect for approval.
C. Forms filled out by hand will not be accepted.
D. Present required information in typewritten form.
E. Form:  AIA G702 Application and Certificate for Payment and AIA G703 - Continuation Sheet

including continuation sheets when required.
F. Execute certification by signature of authorized officer.
G. Submit three copies of each Application for Payment.
H. Include the following with the application:

1. Transmittal letter as specified for submittals in Section 01 3000.
2. Construction progress schedule, revised and current as specified in Section 01 3000.
3. Project record documents as specified in Section 01 7800, for review by Owner which will

be returned to the Contractor.
4. Affidavits attesting to off-site stored products.

1.05 MODIFICATION PROCEDURES
A. For minor changes not involving an adjustment to the Contract Price or Contract Time, Architect

will issue instructions directly to Contractor.
B. Architect will advise of minor changes in the Work not involving an adjustment to Contract Sum

or Contract Time as authorized by the Conditions of the Contract by issuing supplemental
instructions on AIA Form G710.

C. For other required changes, Architect will issue a document signed by Owner instructing
Contractor to proceed with the change, for subsequent inclusion in a Change Order.
1. The document will describe the required changes and will designate method of

determining any change in Contract Sum or Contract Time.
2. Promptly execute the change.

D. For changes for which advance pricing is desired, Architect will issue a document that includes
a detailed description of a proposed change with supplementary or revised drawings and
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specifications, a change in Contract Time for executing the change with a stipulation of any
overtime work required and the period of time during which the requested price will be
considered valid.  Contractor shall prepare and submit a fixed price quotation within 10 days.

E. Contractor may propose a change by submitting a request for change to Architect, describing
the proposed change and its full effect on the Work, with a statement describing the reason for
the change, and the effect on the Contract Sum and Contract Time with full documentation and
a statement describing the effect on Work by separate or other contractors.  Document any
requested substitutions in accordance with Section 01 6000.

F. Computation of Change in Contract Amount:  As specified in the Agreement and Conditions of
the Contract.
1. For change requested by Architect for work falling under a fixed price contract, the amount

will be based on Contractor's price quotation.
2. For change requested by Contractor, the amount will be based on the Contractor's request

for a Change Order as approved by Architect.
3. For change ordered by Architect without a quotation from Contractor, the amount will be

determined by Architect based on the Contractor's substantiation of costs as specified for
Time and Material work.

G. Substantiation of Costs:  Provide full information required for evaluation.
1. On request, provide the following data:

a. Quantities of products, labor, and equipment.
b. Taxes, insurance, and bonds.
c. Overhead and profit.
d. Justification for any change in Contract Time.
e. Credit for deletions from Contract, similarly documented.

2. Support each claim for additional costs with additional information:
a. Origin and date of claim.
b. Dates and times work was performed, and by whom.
c. Time records and wage rates paid.
d. Invoices and receipts for products, equipment, and subcontracts, similarly

documented.
3. For Time and Material work, submit itemized account and supporting data after completion

of change, within time limits indicated in the Conditions of the Contract.
H. Execution of Change Orders:  Architect will issue Change Orders for signatures of parties as

provided in the Conditions of the Contract.
I. After execution of Change Order, promptly revise Schedule of Values and Application for

Payment forms to record each authorized Change Order as a separate line item and adjust the
Contract Sum.

J. Promptly revise progress schedules to reflect any change in Contract Time, revise
sub-schedules to adjust times for other items of work affected by the change, and resubmit.

K. Promptly enter changes in Project Record Documents.
1.06 APPLICATION FOR FINAL PAYMENT

A. Prepare Application for Final Payment as specified for progress payments, identifying total
adjusted Contract Sum, previous payments, and sum remaining due.

B. Application for Final Payment will not be considered until the following have been accomplished:
1. All closeout procedures specified in Section 01 7000.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION - NOT USED

END OF SECTION
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SECTION 01 2300
ALTERNATES

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Description of Alternates.
B. Procedures for pricing Alternates.
C. Documentation of changes to Contract Price and Contract Time.

1.02 RELATED REQUIREMENTS
A. Document 00 2113 - Instructions to Bidders:  Instructions for preparation of pricing for

Alternates.
B. Document 00 4323 - Alternates Form:  List of Alternates as supplement to Bid Form.

1.03 ACCEPTANCE OF ALTERNATES
A. Alternates quoted on Bid Forms will be reviewed and accepted or rejected at Owner's option. 

Accepted Alternates will be identified in the Owner-Contractor Agreement.
B. Coordinate related work and modify surrounding work to integrate the Work of each Alternate.

1.04 SCHEDULE OF ALTERNATES
A. Alternate No. 1 (Add Alt.) - NEW CONCRETE PARKING LOT  THIS ALTERNATE INCLUDES

A NEW CONCRETE PARKING LOT ADDITION LOCATED SOUTHWEST OF THE NEW
OUTPATIENT HEALTH CENTER OVER EXISTING GRAVEL PARKING AREA. PARKING LOT
SHALL ACOMMODATE APPROXIMATELY 131 PARKING SPACES.: REFER TO DRAWINGS
FOR ADDITIONAL INFORMATION

B. Alternate No. 2 (Add. Alt.) - CONNECTING WALKWAY CANOPY  THIS ALTERNATE
INCLUDES A NEW PREMANUFACTURED CANOPY OVER THE NEW WALKWAY THAT
TIES BACK TO THE EXISTING HOSPITAL FACILITY. THE CANOPY BEGINS JUST WEST
OF THE CNOHC FACILITY, ON THE WEST SIDE OF THE ADJACENT (NORTH-SOUTH)
DR.:  REFER TO DRAWINGS FOR ADDITIONAL INFORMATION

C. Alternate No. 3 (Add. Alt.) - SOUTHEAST PERGOLA  THIS ALTERNATE INCLUDES THE
SOUTHEAST PERGOLA STRUCTURE (CANOPY AND FRAMING) ONLY. ALL OTHER
ITEMS ASSOCIATED WITH THIS AREA (STONE BENCHES & COUNTERS, OUTDOOR
KITCHEN EQUIPMENT, ETC.) SHALL BE INCLUDED IN THE BASE BID. : REFER TO
DRAWINGS FOR ADDITIONAL INFORMATION

D. Alternate No. 4 (Add Alt.) - NORTHEAST PERGOLA  THIS ALTERNATE INCLUDES THE
NORTHEAST PERGOLA STRUCTURE (CANOPY AND FRAMING) ONLY. ALL OTHER
ITEMS ASSOCIATED WITH THIS AREA (STONE BENCHES, ETC.) SHALL BE INCLUDED IN
THE BASE BID.:  REFER TO DRAWINGS FOR ADDITIONAL INFORMATION

E. Alternate No. 5 (Deduct Alt.) - PVC ROOFING  REPLACE ALL MODIFIED BITUMEN
ROOFING WITH SINGLE-PLY PVC ROOFING AT ALL LOCATIONS.:
1. See Div. 07 - Polyvinyl-Chloride (PVC) Roofing

F. Alternate No. [6 (Add Alt.)] - Substitute Gyp. Furr-Downs above Cabinets with PLAM - see
plans.

G. Alternate No. 7 (Add Alt.) - Clinic Side of Building - Omit hard walls and interior storefront
systems at Office/Consult Rooms and POD Open Staff Work Areas and Substitute with Modular
Wall Systems - See plans for Modular Wall Locations.

H. Alternate No. 8 (Add Alt.) - Substitute VCT with Terrazzo Tile at upper levels through-out Public
Corridors and Waiting Areas.  See Floor Covering Plans for locations.

I. Alternate No. 9 (Add Alt.) - At all Exam and Procudure Rooms, Substitute Plastic Laminate
Countertops at millwork with Solid Surface Countertop with Integral Sinks.  See Plans for
locations.



17-06 / Tahlequah Casino 01 2300 - 2 ALTERNATES

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION - NOT USED

END OF SECTION
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SECTION 01 3000
ADMINISTRATIVE REQUIREMENTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Preconstruction meeting.
B. Site mobilization meeting.
C. Progress meetings.
D. Construction progress schedule.
E. Submittals for review, information, and project closeout.
F. Number of copies of submittals.
G. Submittal procedures.

1.02 RELATED REQUIREMENTS
A. Section 01 3216 - Construction Progress Schedule:  Form, content, and administration of

schedules. LEED Requirements
B. Section 01 7000 - Execution and Closeout Requirements:  Additional coordination requirements.
C. Section 01 7800 - Closeout Submittals:  Project record documents.
D. Section 01 9113 - General Commissioning Requirements:  Additional procedures for submittals

relating to commissioning.
1. Where submittals are indicated for review by both Architect and the Commissioning

Authority, submit one extra and route to Architect first, for forwarding to the Commissioning
Authority.

2. Where submittals are not indicated to be reviewed by Architect, submit directly to the
Commissioning Authority; otherwise, the procedures specified in this section apply to
commissioning submittals.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION
3.01 PRECONSTRUCTION MEETING

A. Attendance Required:
1. Owner.
2. Architect.
3. Contractor.

B. Agenda:
1. Submission of executed bonds and insurance certificates.
2. Distribution of Contract Documents.
3. Submission of list of Subcontractors,  schedule of values, and progress schedule.
4. Designation of personnel representing the parties in Contract,  and Architect.
5. Procedures and processing of field decisions, submittals, substitutions, applications for

payments, proposal request, Change Orders, and Contract closeout procedures.
6. Scheduling.
7. Owner / Architect review of Contractors procedures for "Dust and Infection Control"

Construction Phasing or Sequencing of Construction Activities and Life Safety Measures to
ensure all fire exits are maintained and clear.  Identify all Staging Areas for Material and
Contractor Personnel, Trash Dumpsters, Port A Potties etc..  Owner and Architect to
approve before construction begins.

C. Record minutes and distribute copies within two days after meeting to participants, with two
copies to Architect, Owner, participants, and those affected by decisions made.
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3.02 SITE MOBILIZATION MEETING
A. Owner will schedule meeting at the Project site prior to Contractor occupancy.
B. Attendance Required:

1. Contractor.
2. Owner.
3. Architect
4. Contractor's Superintendent.

C. Agenda:
1. Use of premises by Owner and Contractor.
2. Owner's requirements .
3. Survey and building layout.
4. Security and housekeeping procedures.
5. Schedules.
6. Application for payment procedures.
7. Procedures for testing.
8. Procedures for maintaining record documents.
9. Requirements for start-up of equipment.
10. Inspection and acceptance of equipment put into service during construction period.

D. Record minutes and distribute copies within two days after meeting to participants, with two
copies to Architect, Owner, participants, and those affected by decisions made.

3.03 PROGRESS MEETINGS
A. Make arrangements for meetings, prepare agenda with copies for participants, preside at

meetings.
B. Attendance Required:

1. Contractor.
2. Owner.
3. Architect.
4. Contractor's Superintendent.
5. Major Subcontractors.

C. Agenda:
1. Review minutes of previous meetings.
2. Review of Work progress.
3. Field observations, problems, and decisions.
4. Identification of problems that impede, or will impede, planned progress.
5. Review of submittals schedule and status of submittals.
6. Maintenance of progress schedule.
7. Corrective measures to regain projected schedules.
8. Planned progress during succeeding work period.
9. Maintenance of quality and work standards.
10. Effect of proposed changes on progress schedule and coordination.
11. Other business relating to Work.

D. Record minutes and distribute copies within two days after meeting to participants, with two
copies to Architect, Owner, participants, and those affected by decisions made.

3.04 CONSTRUCTION PROGRESS SCHEDULE - SEE SECTION 01 3216
A. Within 10 days after date of the Agreement, submit preliminary schedule defining planned

operations for the first 60 days of Work, with a general outline for remainder of Work.
B. Submit updated schedule with each Application for Payment.

3.05 SUBMITTALS FOR REVIEW
A. When the following are specified in individual sections, submit them for review:

1. Product data.
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2. Shop drawings.
3. Samples for selection.
4. Samples for verification.

B. Submit to Architect for review for the limited purpose of checking for conformance with
information given and the design concept expressed in the contract documents.

C. Samples will be reviewed only for aesthetic, color, or finish selection.
D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES

article below and for record documents purposes described in Section 01 7800 - Closeout
Submittals.

3.06 SUBMITTALS FOR INFORMATION
A. When the following are specified in individual sections, submit them for information:

1. Design data.
2. LEED submittals and reports.
3. Certificates.
4. Test reports.
5. Inspection reports.
6. Manufacturer's instructions.
7. Manufacturer's field reports.
8. Other types indicated.

B. Submit for Architect's knowledge as contract administrator or for Owner.  No action will be
taken.

3.07 SUBMITTALS FOR PROJECT CLOSEOUT
A. Submit Correction Punch List for Substantial Completion.
B. Submit Final Correction Punch List for Substantial Completion.
C. When the following are specified in individual sections, submit them at project closeout:

1. Project record documents.
2. Operation and maintenance data.
3. Warranties.
4. Bonds.
5. Other types as indicated.

D. Submit for Owner's benefit during and after project completion.
3.08 NUMBER OF COPIES OF SUBMITTALS

A. Documents for Review:
1. Small Size Sheets, Not Larger Than 8-1/2 x 11 inches (215 x 280 mm):  Submit the

number of copies that Contractor requires, plus two copies that will be retained by
Architect.

2. Larger Sheets, Not Larger Than 36 x 48 inches (910 x 1220 mm): Submit the number of
opaque reproductions that Contractor requires, plus two copies that will be retained by
Architect.

B. Documents for Information:  Submit two copies.
C. Documents for Project Closeout:  Make one reproduction of submittal originally reviewed. 

Submit one extra of submittals for information.
D. Samples:  Submit the number specified in individual specification sections; one of which will be

retained by Architect.
1. After review, produce duplicates.
2. Retained samples will not be returned to Contractor unless specifically so stated.

3.09 SUBMITTAL PROCEDURES
A. Shop Drawing Procedures:
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1. Prepare accurate, drawn-to-scale, original shop drawing documentation by  interpreting the
Contract Documents and coordinating related Work.

2. Generic, non-project specific information submitted as shop drawings do not meet the
requirements for shop drawings.

B. Transmit each submittal with a copy of approved submittal form.
C. Transmit each submittal with AIA Form G810.
D. Sequentially number the transmittal form.  Revise submittals with original number and a

sequential alphabetic suffix.
E. Identify Project, Contractor, Subcontractor or supplier; pertinent drawing and detail number, and

specification section number, as appropriate on each copy.
F. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification of

Products required, field dimensions, adjacent construction Work, and coordination of
information is in accordance with the requirements of the Work and Contract Documents.

G. Deliver submittals to Architect at business address.
H. Schedule submittals to expedite the Project, and coordinate submission of related items.
I. For each submittal for review, allow 15 days excluding delivery time to and from the Contractor.
J. Identify variations from Contract Documents and Product or system limitations that may be

detrimental to successful performance of the completed Work.
K. Provide space for Contractor and Architect review stamps.
L. When revised for resubmission, identify all changes made since previous submission.
M. Distribute reviewed submittals as appropriate.  Instruct parties to promptly report any inability to

comply with requirements.
N. Submittals not requested will not be recognized or processed.

END OF SECTION
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SECTION 01 3216
CONSTRUCTION PROGRESS SCHEDULE

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Preliminary schedule.
B. Construction progress schedule, bar chart type.

1.02 RELATED SECTIONS
1.03 REFERENCE STANDARDS

A. AGC (CPSM) - Construction Planning and Scheduling Manual; 2004.
B. M-H (CPM) - CPM in Construction Management - Project Management with CPM; O'Brien;

2006.
1.04 SUBMITTALS

A. Within 10 days after date of Agreement, submit preliminary schedule defining planned
operations for the first 60 days of Work, with a general outline for remainder of Work.

B. If preliminary schedule requires revision after review, submit revised schedule within 10 days.
C. Within 20 days after review of preliminary schedule, submit draft of proposed complete

schedule for review.
D. Within 10 days after joint review, submit complete schedule.
E. Submit updated schedule with each Application for Payment.
F. Submit the number of opaque reproductions that Contractor requires, plus two copies that will

be retained by Architect.
1.05 SCHEDULE FORMAT

A. Listings:  In chronological order according to the start date for each activity.  Identify each
activity with the applicable specification section number.

B. Diagram Sheet Size:  Maximum 22 x 17 inches (560 x 432 mm) or width required.
C. Sheet Size:  Multiples of 8-1/2 x 11 inches (216 x 280 mm).
D. Scale and Spacing:  To allow for notations and revisions.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION
3.01 PRELIMINARY SCHEDULE

A. Prepare preliminary schedule in the form of a horizontal bar chart.
3.02 CONTENT

A. Show complete sequence of construction by activity, with dates for beginning and completion of
each element of construction.

B. Identify each item by specification section number.
C. Show accumulated percentage of completion of each item, and total percentage of Work

completed, as of the first day of each month.
D. Indicate delivery dates for owner-furnished products.
E. Provide legend for symbols and abbreviations used.

3.03 BAR CHARTS
A. Include a separate bar for each major portion of Work or operation.
B. Identify the first work day of each week.
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3.04 REVIEW AND EVALUATION OF SCHEDULE
A. Participate in joint review and evaluation of schedule with Architect at each submittal.
B. Evaluate project status to determine work behind schedule and work ahead of schedule.
C. After review, revise as necessary as result of review, and resubmit within 10 days.

3.05 UPDATING SCHEDULE
A. Maintain schedules to record actual start and finish dates of completed activities.
B. Indicate progress of each activity to date of revision, with projected completion date of each

activity. 
C. Annotate diagrams to graphically depict current status of Work.
D. Identify activities modified since previous submittal, major changes in Work, and other

identifiable changes.
E. Indicate changes required to maintain Date of Substantial Completion.
F. Submit reports required to support recommended changes.

3.06 DISTRIBUTION OF SCHEDULE
A. Distribute copies of updated schedules to Contractor's project site file, to subcontractors,

suppliers, Architect, Owner, and other concerned parties.
B. Instruct recipients to promptly report, in writing, problems anticipated by projections shown in

schedules.
END OF SECTION
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SECTION 01 4000
QUALITY REQUIREMENTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Submittals.
B. References and standards.
C. Mock-ups.
D. Control of installation.
E. Tolerances.
F. Testing and inspection agencies and services.
G. Control of installation.
H. Mock-ups.
I. Tolerances.
J. Manufacturers' field services.
K. Defect Assessment.

1.02 RELATED REQUIREMENTS
A. Document 00 3100 - Available Project Information:  Soil investigation data.
B. Section 01 3000 - Administrative Requirements:  Submittal procedures.
C. Section 01 6000 - Product Requirements:  Requirements for material and product quality.

1.03 REFERENCE STANDARDS
A. ASTM C1021 - Standard Practice for Laboratories Engaged in Testing of Building Sealants;

2008 (Reapproved 2014).
B. ASTM C1077 - Standard Practice for Agencies Testing Concrete and Concrete Aggregates for

Use in Construction and Criteria for Testing Agency Evaluation; 2017.
C. ASTM C1093 - Standard Practice for Accreditation of Testing Agencies for Masonry; 2015a,

with Editorial Revision (2016).
D. ASTM D3740 - Standard Practice for Minimum Requirements for Agencies Engaged in the

Testing and/or Inspection of Soil and Rock as Used in Engineering Design and Construction;
2012a.

E. ASTM E329 - Standard Specification for Agencies Engaged in Construction Inspection, Testing,
or Special Inspection; 2018.

F. ASTM E543 - Standard Specification for Agencies Performing Nondestructive Testing; 2015.
1.04 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Testing Agency Qualifications:

1. Prior to start of Work, submit agency name, address, and telephone number, and names
of full time registered Engineer and responsible officer.

C. Test Reports:  After each test/inspection, promptly submit two copies of report to Architect and
to Contractor.
1. Include:

a. Date issued.
b. Project title and number.
c. Name of inspector.
d. Date and time of sampling or inspection.
e. Identification of product and specifications section.
f. Location in the Project.
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g. Type of test/inspection.
h. Date of test/inspection.
i. Results of test/inspection.
j. Conformance with Contract Documents.
k. When requested by Architect, provide interpretation of results.

D. Certificates:  When specified in individual specification sections, submit certification by the
manufacturer and Contractor or installation/application subcontractor to Architect, in quantities
specified for Product Data.
1. Indicate material or product conforms to or exceeds specified requirements.  Submit

supporting reference data, affidavits, and certifications as appropriate.
E. Manufacturer's Instructions:  When specified in individual specification sections, submit printed

instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing, for the
Owner's information.  Indicate special procedures, perimeter conditions requiring special
attention, and special environmental criteria required for application or installation.

F. Manufacturer's Field Reports:  Submit reports for Architect's benefit as contract administrator or
for Owner.
1. Submit for information for the limited purpose of assessing conformance with information

given and the design concept expressed in the contract documents.
G. Erection Drawings:  Submit drawings for Architect's benefit as contract administrator or for

Owner.
1. Submit for information for the limited purpose of assessing conformance with information

given and the design concept expressed in the contract documents.
1.05 REFERENCES AND STANDARDS

A. For products and workmanship specified by reference to a document or documents not included
in the Project Manual, also referred to as reference standards, comply with requirements of the
standard, except when more rigid requirements are specified or are required by applicable
codes.

B. Conform to reference standard of date of issue current on date of Contract Documents, except
where a specific date is established by applicable code.

C. Obtain copies of standards where required by product specification sections.
D. Maintain copy at project site during submittals, planning, and progress of the specific work, until

Substantial Completion.
E. Should specified reference standards conflict with Contract Documents, request clarification

from Architect before proceeding.
F. Neither the contractual relationships, duties, or responsibilities of the parties in Contract nor

those of Architect shall be altered from the Contract Documents by mention or inference
otherwise in any reference document.

1.06 TESTING AND INSPECTION AGENCIES AND SERVICES
A. Contractor shall employ and pay for services of an independent testing agency to perform other

specified testing.
B. Employment of agency in no way relieves Contractor of obligation to perform Work in

accordance with requirements of Contract Documents.
C. Contractor Employed Agency:

1. Testing agency:  Comply with requirements of ASTM E329, ASTM E543, ASTM C1021,
ASTM C1077, ASTM C1093, and ASTM D3740.

2. Laboratory:  Authorized to operate in State in which Project is located.
3. Laboratory Staff:  Maintain a full time registered Engineer on staff to review services.
4. Testing Equipment:  Calibrated at reasonable intervals either by NIST or using an NIST

established Measurement Assurance Program, under a laboratory measurement quality
assurance program.
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PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION
3.01 CONTROL OF INSTALLATION

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and
workmanship, to produce Work of specified quality.

B. Comply with manufacturers' instructions, including each step in sequence.
C. Should manufacturers' instructions conflict with Contract Documents, request clarification from

Architect before proceeding.
D. Comply with specified standards as minimum quality for the Work except where more stringent

tolerances, codes, or specified requirements indicate higher standards or more precise
workmanship.

E. Have Work performed by persons qualified to produce required and specified quality.
F. Verify that field measurements are as indicated on shop drawings or as instructed by the

manufacturer.
G. Secure products in place with positive anchorage devices designed and sized to withstand

stresses, vibration, physical distortion, and disfigurement.
3.02 MOCK-UPS

A. Tests shall be performed under provisions identified in this section and identified in the
respective product specification sections.

B. Assemble and erect specified items with specified attachment and anchorage devices,
flashings, seals, and finishes.

C. Accepted mock-ups shall be a comparison standard for the remaining Work.
D. Where mock-up has been accepted by Architect and is specified in product specification

sections to be removed, protect mock-up throughout construction, remove mock-up and clear
area when directed to do so by Architect.

3.03 TOLERANCES
A. Monitor fabrication and installation tolerance control of products to produce acceptable Work. 

Do not permit tolerances to accumulate.
B. Comply with manufacturers' tolerances.  Should manufacturers' tolerances conflict with Contract

Documents, request clarification from Architect before proceeding.
C. Adjust products to appropriate dimensions; position before securing products in place.

3.04 TESTING AND INSPECTION
A. See individual specification sections for testing and inspection required.
B. Testing Agency Duties:

1. Test samples of mixes submitted by Contractor.
2. Provide qualified personnel at site.  Cooperate with Architect and Contractor in

performance of services.
3. Perform specified sampling and testing of products in accordance with specified

standards.
4. Ascertain compliance of materials and mixes with requirements of Contract Documents.
5. Promptly notify Architect and Contractor of observed irregularities or non-conformance of

Work or products.
6. Perform additional tests and inspections required by Architect.
7. Submit reports of all tests/inspections specified.

C. Limits on Testing/Inspection Agency Authority:
1. Agency may not release, revoke, alter, or enlarge on requirements of Contract Documents.
2. Agency may not approve or accept any portion of the Work.
3. Agency may not assume any duties of Contractor.
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4. Agency has no authority to stop the Work.
D. Contractor Responsibilities:

1. Deliver to agency at designated location, adequate samples of materials proposed to be
used that require testing, along with proposed mix designs.

2. Cooperate with laboratory personnel, and provide access to the Work and to
manufacturers' facilities.

3. Provide incidental labor and facilities:
a. To provide access to Work to be tested/inspected.
b. To obtain and handle samples at the site or at source of Products to be

tested/inspected.
c. To facilitate tests/inspections.
d. To provide storage and curing of test samples.

4. Notify Architect and laboratory 24 hours prior to expected time for operations requiring
testing/inspection services.

5. Employ services of an independent qualified testing laboratory and pay for additional
samples, tests, and inspections required by Contractor beyond specified requirements.

6. Arrange with Owner's agency and pay for additional samples, tests, and inspections
required by Contractor beyond specified requirements.

E. Re-testing required because of non-conformance to specified requirements shall be performed
by the same agency on instructions by Architect.

F. Re-testing required because of non-conformance to specified requirements shall be paid for by
Contractor.

G. Re-testing required because of non-conformance to specified requirements shall be performed
by the same agency on instructions by Architect.  Payment for re testing will be charged to the
Contractor by deducting testing charges from the Contract Price.

3.05 MANUFACTURERS' FIELD SERVICES
A. When specified in individual specification sections, require material or product suppliers or

manufacturers to provide qualified staff personnel to observe site conditions, conditions of
surfaces and installation, quality of workmanship, start-up of equipment, test, adjust and
balance of equipment  as applicable, and to initiate instructions when necessary.

B. Report observations and site decisions or instructions given to applicators or installers that are
supplemental or contrary to manufacturers' written instructions.

3.06 DEFECT ASSESSMENT
A. Replace Work or portions of the Work not conforming to specified requirements.

END OF SECTION
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SECTION 01 5000
TEMPORARY FACILITIES AND CONTROLS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Temporary utilities.
B. Temporary telecommunications services.
C. Temporary telephone and facsimile service.
D. Temporary sanitary facilities.
E. Temporary Controls:  Barriers and fencing.
F. Security requirements.
G. Vehicular access and parking.
H. Waste removal facilities and services.
I. Project identification sign.
J. Field offices.

1.02 RELATED REQUIREMENTS
A. Section 01 5813 - Temporary Project Signage.

1.03 TEMPORARY UTILITIES
A. Provide and pay for all electrical power, lighting, water, heating and cooling, and ventilation

required for construction purposes.
B. New permanent facilities may be used.
C. Use trigger-operated nozzles for water hoses, to avoid waste of water.

1.04 TELECOMMUNICATIONS SERVICES
A. Provide, maintain, and pay for telecommunications services to field office at time of project

mobilization.
B. Telecommunications services shall include:
C. Provide, maintain and pay for facsimile service  to field office at time of project mobilization.

1.05 TEMPORARY SANITARY FACILITIES
A. Provide and maintain required facilities and enclosures.  Provide at time of project mobilization.
B. New permanent facilities may not be used during construction operations.
C. Maintain daily in clean and sanitary condition.
D. At end of construction, return facilities to same or better condition as originally found.

1.06 BARRIERS
A. Provide barriers to prevent unauthorized entry to construction areas, to prevent access to areas

that could be hazardous to workers or the public, to allow for owner's use of site and to protect
existing facilities and adjacent properties from damage from construction operations and
demolition.

B. Provide barricades and covered walkways required by governing authorities for public
rights-of-way and for public access to existing building.

C. Provide protection for plants designated to remain.  Replace damaged plants.
D. Protect non-owned vehicular traffic, stored materials, site, and structures from damage.

1.07 FENCING
A. Provide 4 foot (____ m) high fence around construction site; equip with vehicular and pedestrian

gates with locks.
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1.08 SECURITY 
A. Provide security and facilities to protect Work, existing facilities, and Owner's operations from

unauthorized entry, vandalism, or theft.
B. Coordinate with Owner's security program.

1.09 VEHICULAR ACCESS AND PARKING
A. Coordinate access and haul routes with governing authorities and Owner.
B. Provide and maintain access to fire hydrants, free of obstructions.
C. Provide means of removing mud from vehicle wheels before entering streets.

1.10 WASTE REMOVAL
A. Provide waste removal facilities and services as required to maintain the site in clean and

orderly condition.
B. Provide containers with lids.  Remove trash from site periodically.
C. If materials to be recycled or re-used on the project must be stored on-site, provide suitable

non-combustible containers; locate containers holding flammable material outside the structure
unless otherwise approved by the authorities having jurisdiction.

D. Open free-fall chutes are not permitted.  Terminate closed chutes into appropriate containers
with lids.

1.11 PROJECT SIGNS - SEE SECTION 01 5813
1.12 FIELD OFFICES

A. Office:  Weathertight, with lighting, electrical outlets, heating, cooling equipment, and equipped
with sturdy furniture, drawing rackand drawing display table.

B. Proivde space for Project meetings, with table and chairs to accommodate 20 (twenty) persons
and privide 15 hardhats designated for Owner personnel visiting the site.

C. Provide separate private office similarly equipped and furnished, for use of Architect and Owner.
1.13 REMOVAL OF UTILITIES, FACILITIES, AND CONTROLS

A. Remove temporary utilities, equipment, facilities, materials, prior to Date of Substantial
Completion inspection.

B. Clean and repair damage caused by installation or use of temporary work.
C. Restore new permanent facilities used during construction to specified condition.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION - NOT USED

END OF SECTION
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SECTION 01 5713
TEMPORARY EROSION AND SEDIMENT CONTROL

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Prevention of erosion due to construction activities.
B. Prevention of sedimentation of waterways, open drainage ways, and storm and sanitary sewers

due to construction activities.
C. Restoration of areas eroded due to insufficient preventive measures.
D. Performance bond.
E. Temporary Construction Fence.
F. Compensation of Owner for fines levied by authorities having jurisdiction due to non-compliance

by Contractor.
1.02 RELATED REQUIREMENTS

A. Section 02200 - Site Preparation: Limits on clearing.
B. Section 31 2200 - Grading:  Temporary and permanent grade changes for erosion control.
C. Section 02315 - Excavation: Erosion control during operations.
D. Section 02316 - Fill and Backfill: Erosion control during operations.
E. Section 31 3700 - Riprap:  Temporary and permanent stabilization using riprap.
F. Section 02635 - Storm Drainage Piping. Installation of drainage improvements.
G. Section 32 1123 - Aggregate Base Courses:  Temporary and permanent roadways.

1.03 REFERENCE STANDARDS
A. ASTM D4355/D4355M - Standard Test Method for Deterioration of Geotextiles by Exposure to

Light, Moisture and Heat in a Xenon Arc Type Apparatus; 2014.
B. ASTM D4491 - Standard Test Methods for Water Permeability of Geotextiles by Permittivity;

1999a (Reapproved 2014).
C. ASTM D4533 - Standard Test Method for Trapezoid Tearing Strength of Geotextiles; 2011.
D. ASTM D4632/D4632M - Standard Test Method for Grab Breaking Load and Elongation of

Geotextiles; 2015a.
E. ASTM D4751 - Standard Test Method for Determining Apparent Opening Size of a Geotextile;

2012.
F. ASTM D4873 - Standard Guide for Identification, Storage, and Handling of Geosynthetic Rolls

and Samples; 2002 (Reapproved 2009).
G. EPA (NPDES) - National Pollutant Discharge Elimination System (NPDES), Construction

General Permit; Current Edition.
1.04 PERFORMANCE REQUIREMENTS

A. Comply with requirements of EPA (NPDES) for erosion and sedimentation control, as specified
by the NPDES, for Phases I and II, and in compliance with requirements of Construction
General Permit (CGP), whether the project is required by law to comply or not.

B. Comply with all requirements of governing authorities for erosion and sedimentation control,
even though this project is not required by law to comply.

C. Develop and follow an Erosion and Sedimentation Prevention Plan and submit periodic
inspection reports.

D. Do not begin clearing, grading, or other work involving disturbance of ground surface cover until
applicable permits have been obtained; furnish all documentation required to obtain applicable
permits.
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1. Obtain and pay for permits and provide security required by authority having jurisdiction.
E. Provide to Owner a Performance Bond covering erosion and sedimentation preventive

measures only, in an amount equal to 100 percent of the cost of erosion and sedimentation
control work.

F. Timing:  Put preventive measures in place as soon as possible after disturbance of surface
cover and before precipitation occurs.

G. Storm Water Runoff:  Control increased storm water runoff due to disturbance of surface cover
due to construction activities for this project.
1. Prevent runoff into storm and sanitary sewer systems, including open drainage channels,

in excess of actual capacity or amount allowed by authorities having jurisdiction, whichever
is less.

2. Anticipate runoff volume due to the most extreme short term and 24-hour rainfall events
that might occur in 25 years.

H. Erosion On Site:  Minimize wind, water, and vehicular erosion of soil on project site due to
construction activities for this project.
1. Control movement of sediment and soil from temporary stockpiles of soil.
2. Prevent development of ruts due to equipment and vehicular traffic.
3. If erosion occurs due to non-compliance with these requirements, restore eroded areas at

no cost to Owner.
I. Erosion Off Site:  Prevent erosion of soil and deposition of sediment on other properties caused

by water leaving the project site due to construction activities for this project.
1. Prevent windblown soil from leaving the project site.
2. Prevent tracking of mud onto public roads outside site.
3. Prevent mud and sediment from flowing onto sidewalks and pavements.
4. If erosion occurs due to non-compliance with these requirements, restore eroded areas at

no cost to Owner.
J. Sedimentation of Waterways On Site:  Prevent sedimentation of waterways on the project site,

including rivers, streams, lakes, ponds, open drainage ways, storm sewers, and sanitary
sewers.
1. If sedimentation occurs, install or correct preventive measures immediately at no cost to

Owner; remove deposited sediments; comply with requirements of authorities having
jurisdiction.

2. If sediment basins are used as temporary preventive measures, pump dry and remove
deposited sediment after each storm.

K. Sedimentation of Waterways Off Site:  Prevent sedimentation of waterways off the project site,
including rivers, streams, lakes, ponds, open drainage ways, storm sewers, and sanitary
sewers.
1. If sedimentation occurs, install or correct preventive measures immediately at no cost to

Owner; remove deposited sediments; comply with requirements of authorities having
jurisdiction.

L. Open Water:  Prevent standing water that could become stagnant.
M. Maintenance:  Maintain temporary preventive measures until permanent measures have been

established.
1.05 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Certificate:  Mill certificate for silt fence fabric attesting that fabric and factory seams comply with

specified requirements, signed by legally authorized official of manufacturer; indicate actual
minimum average roll values; identify fabric by roll identification numbers.
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PART 2  PRODUCTS
2.01 MATERIALS

A. Mulch:  Use one of the following:
1. Straw or hay.

B. Grass Seed For Temporary Cover:  Select a species appropriate to climate, planting season,
and intended purpose.  If same area will later be planted with permanent vegetation, do not use
species known to be excessively competitive or prone to volunteer in subsequent seasons.

C. Bales:  Air dry, rectangular straw bales.
1. Cross Section:  14 by 18 inches (350 by 450 mm), minimum.
2. Bindings:  Wire or string, around long dimension.

D. Bale Stakes:  One of the following, minimum 3 feet (1 m) long:
1. Steel U- or T-section, with minimum mass of 1.33 lb per linear foot (1.98 kg per linear m).
2. Wood, 2 by 2 inches (50 by 50 mm) in cross section.

E. Silt Fence Fabric:  Polypropylene geotextile resistant to common soil chemicals, mildew, and
insects; non-biodegradable; in longest lengths possible; fabric including seams with the
following minimum average roll lengths:
1. Average Opening Size:  30 U.S. Std. Sieve (0.600 mm), maximum, when tested in

accordance with ASTM D4751.
2. Permittivity:  0.05 sec^-1, minimum, when tested in accordance with ASTM D4491.
3. Ultraviolet Resistance:  Retaining at least 70 percent of tensile strength, when tested in

accordance with ASTM D4355/D4355M after 500 hours exposure.
4. Tensile Strength:  100 lb-f (450 N), minimum, in cross-machine direction; 124 lb-f (550 N),

minimum, in machine direction; when tested in accordance with ASTM D4632/D4632M.
5. Elongation:  15 to 30 percent, when tested in accordance with ASTM D4632/D4632M.
6. Tear Strength:  55 lb-f (245 N), minimum, when tested in accordance with ASTM D4533.
7. Color:  Manufacturer's standard, with embedment and fastener lines preprinted.
8. Manufacturers:

a. BP Amoco, Amoco Fabrics and Fibers :  www.geotextile.com.
b. TenCate:  www.tencate.com.
c. Propex Geosynthetics:  www.geotextile.com

F. Silt Fence Posts:  Minimum 5 feet (1500 mm) long:
1. Steel U- or T-section, with minimum mass of 1.33 lb per linear foot (1.98 kg per linear m).

G. Gravel:  See Section 32 1123 for aggregate.
H. Riprap:  See Section 31 3700.
I. Temporary Construction Fence: Where indicated on the Drawings, provide plastic mesh fencing

supportrd by steel posts driven into ground.
1. Height: 36 inch minimum.
2. Color: Safety orange.

PART 3  EXECUTION
3.01 EXAMINATION

A. Examine site and identify existing features that contribute to erosion resistance; maintain such
existing features to greatest extent possible.

3.02 PREPARATION
A. Schedule work so that soil surfaces are left exposed for the minimum amount of time.

3.03 SCOPE OF PREVENTIVE MEASURES
A. In all cases, if permanent erosion resistant measures have been installed temporary preventive

measures are not required.
B. Construction Entrances:  Traffic-bearing aggregate surface.

1. Width:  As required; 20 feet (7 m), minimum.
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2. Length:  50 feet (16 m), minimum.
3. Provide at each construction entrance from public right-of-way.
4. Where necessary to prevent tracking of mud onto right-of-way, provide wheel washing

area out of direct traffic lane, with drain into sediment trap or basin.
C. Linear Sediment Barriers:  Made of silt fences.

1. Provide linear sediment barriers:
a. Along downhill perimeter edge of disturbed areas, including soil stockpiles.
b. Along the top of the slope or top bank of drainage channels and swales that traverse

disturbed areas.
c. Along the toe of cut slopes and fill slopes.
d. Perpendicular to flow across the bottom of existing and new drainage channels and

swales that traverse disturbed areas or carry runoff from disturbed areas; space at
maximum of 200 feet apart (at maximum of 60 m apart).

e. Across the entrances to culverts that receive runoff from disturbed areas.
2. Space sediment barriers with the following maximum slope length upslope from barrier:

a. Slope of Less Than 2 Percent:  100 feet (30 m)..
b. Slope Between 2 and 5 Percent:  75 feet (23 m).
c. Slope Between 5 and 10 Percent:  50 feet (15 m).
d. Slope Between 10 and 20 Percent:  25 feet (7.5 m).
e. Slope Over 20 Percent:  15 feet (4.5 m).

D. Soil Stockpiles:  Protect using one of the following measures:
1. Cover with polyethylene film, secured by placing soil on outer edges.
2. Cover with mulch at least 4 inches (100 mm) thickness of pine needles, sawdust, bark,

wood chips, or shredded leaves, or 6 inches (150 mm) of straw or hay.
E. Mulching:  Use only for areas that may be subjected to erosion for less than 6 months.
F. Temporary Seeding:  Use where temporary vegetated cover is required.

3.04 INSTALLATION
A. Traffic-Bearing Aggregate Surface:

1. Excavate minimum of 6 inches (150 mm).
2. Place geotextile fabric full width and length, with minimum 12 inch (300 mm) overlap at

joints.
3. Place and compact at least 6 inches (150 mm) of 1.5 to 3.5 inch (40 to 90 mm) diameter

stone.
B. Temporary Construction Fences:

1. Space steel support posts to insure mesh remains vertical and at proper height. Securely 
tie to posts.

C. Silt Fences:
1. Store and handle fabric in accordance with ASTM D4873.
2. Where slope gradient is less than 3:1 or barriers will be in place less than 6 months, use

nominal 16 inch (405 mm) high barriers with minimum 36 inch (905 mm) long posts
spaced at 6 feet (1830 mm) maximum, with fabric embedded at least 4 inches (100 mm) in
ground.

3. Where slope gradient is steeper than 3:1 or barriers will be in place over 6 months, use
nominal 28 inch (710 mm) high barriers, minimum 48 inch (1220 mm) long posts spaced
at 6 feet (1830 mm) maximum, with fabric embedded at least 6 inches (150 mm) in
ground.

4. Where slope gradient is steeper than 3:1 and vertical height of slope between barriers is
more than 20 feet (6 m), use nominal 32 inch (810 mm) high barriers with woven wire
reinforcement and steel posts spaced at 4 feet (1220 mm) maximum, with fabric
embedded at least 6 inches (150 mm) in ground.

5. Install with top of fabric at nominal height and embedment as specified.
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6. Do not splice fabric width; minimize splices in fabric length; splice at post only, overlapping
at least 18 inches (460 mm), with extra post.

7. Fasten fabric to steel posts using wire, nylon cord, or integral pockets.
8. Wherever runoff will flow around end of barrier or over the top, provide temporary splash

pad or other outlet protection; at such outlets in the run of the barrier, make barrier not
more than 12 inches (300 mm) high with post spacing not more than 4 feet (1220 mm).

D. Straw Bale Rows:
1. Install bales in continuous rows with ends butting tightly, with one bale at each end of row

turned uphill.
2. Install bales so that bindings are not in contact with the ground.
3. Embed bales at least 4 inches (100 mm) in the ground.
4. Anchor bales with at least three stakes per bale, driven at least 12 inches (___ mm) into

the ground; drive first stake in each bale toward the previously placed bale to force bales
together.

5. Fill gaps between ends of bales with loose straw wedged tightly.
6. Place soil excavated for trench against bales on the upslope side of the row, compacted.

E. Mulching Over Large Areas:  
1. Dry Straw and Hay:  Apply 2-1/2 tons per acre (6350 kg per hectare); anchor using dull

disc harrow or emulsified asphalt applied using same spraying machine at 100 gallons of
water per ton of mulch.

F. Temporary Seeding:
1. When hydraulic seeder is used, seedbed preparation is not required.
2. When surface soil has been sealed by rainfall or consists of smooth undisturbed cut

slopes, and conventional or manual seeding is to be used, prepare seedbed by scarifying
sufficiently to allow seed to lodge and germinate.

3. If temporary mulching was used on planting area but not removed, apply nitrogen fertilizer
at 1 pound per 1000 sq ft (0.5 kg per 100 sq m).

4. On soils of very low fertility, apply 10-10-10 fertilizer at rate of 12 to 16 pounds per 1000 sq
ft (6 to 8 kg per 100 sq m).

5. Incorporate fertilizer into soil before seeding.
6. Apply seed uniformly; if using drill or cultipacker seeders place seed 1/2 to 1 inch (12 to 25

mm) deep.
7. Irrigate as required to thoroughly wet soil to depth that will ensure germination, without

causing runoff or erosion.
8. Repeat irrigation as required until grass is established.

3.05 MAINTENANCE
A. Inspect preventive measures weekly, within 24 hours after the end of any storm that produces

0.5 inches (13 mm) or more rainfall at the project site, and daily during prolonged rainfall.
B. Repair deficiencies immediately.
C. Silt Fences:

1. Promptly replace fabric that deteriorates unless need for fence has passed.
2. Remove silt deposits that exceed one-third of the height of the fence.
3. Repair fences that are undercut by runoff or otherwise damaged, whether by runoff or

other causes.
D. Straw Bale Rows:

1. Promptly replace bales that fall apart or otherwise deteriorate unless need has passed.
2. Remove silt deposits that exceed one-half of the height of the bales.
3. Repair bale rows that are undercut by runoff or otherwise damaged, whether by runoff or

other causes.
E. Clean out temporary sediment control structures weekly and relocate soil on site.
F. Place sediment in appropriate locations on site; do not remove from site.
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3.06 CLEAN UP
A. Remove temporary measures after permanent measures have been installed, unless permitted

to remain by Architect.
B. Clean out temporary sediment control structures that are to remain as permanent measures.
C. Where removal of temporary measures would leave exposed soil, shape surface to an

acceptable grade and finish to match adjacent ground surfaces.
END OF SECTION



17-06 / Tahlequah Casino 01 5813 - 1 TEMPORARY PROJECT
SIGNAGE

SECTION 01 5813
TEMPORARY PROJECT SIGNAGE

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Project identification sign.
1.02 QUALITY ASSURANCE

A. Design sign and structure to withstand 70 miles/hr (____ km/hr) wind velocity.
B. Sign Painter:  Experienced as a professional sign painter for minimum three years.
C. Finishes, Painting:  Adequate to withstand weathering, fading, and chipping for duration of

construction.
1.03 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements for submittal procedures.
PART 2  PRODUCTS
2.01 SIGN MATERIALS

A. Structure and Framing:  New, wood, structurally adequate.
B. Sign Surfaces:  Exterior grade plywood with medium density overlay, minimum 3/4 inch (19

mm) thick, standard large sizes to minimize joints.
C. Paint and Primers:  Exterior quality, two coats; sign background of color as selected. 
D. Lettering:  Exterior quality paint, contrasting colors.

2.02 PROJECT IDENTIFICATION SIGN
A. One painted sign of construction, design, and content as shown on Drawing.

PART 3  EXECUTION
3.01 INSTALLATION

A. Install project identification sign within 30 days after date fixed by Notice to Proceed.
B. Erect at designated location.
C. Erect supports and framing on secure foundation, rigidly braced and framed to resist wind

loadings.
D. Install sign surface plumb and level, with butt joints.  Anchor securely.
E. Paint exposed surfaces of sign, supports, and framing.

3.02 MAINTENANCE
A. Maintain signs and supports clean, repair deterioration and damage.

3.03 REMOVAL
A. Remove signs, framing, supports, and foundations at completion of Project and restore the

area.
3.04 DRAWING - ATTACHED.

END OF SECTION
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SECTION 01 6000
PRODUCT REQUIREMENTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. General product requirements.
B. Sustainable design-related product requirements.
C. Re-use of existing products.
D. Transportation, handling, storage and protection.
E. Product option requirements.
F. Substitution limitations and procedures.
G. Procedures for Owner-supplied products.
H. Maintenance materials, including extra materials, spare parts, tools, and software.

1.02 RELATED REQUIREMENTS
A. Section 01 74 20 - LEED Construction Waste Management and Disposal
B. Section 01 81 13-1 - LEED Construction Requirements for New Construction
C. Section 01 4000 - Quality Requirements:  Product quality monitoring.
D. Section 01 62 50 - Substitution Request Form.

1.03 REFERENCE STANDARDS
1.04 SUBMITTALS

A. Product Data Submittals:  Submit manufacturer's standard published data.  Mark each copy to
identify applicable products, models, options, and other data.  Supplement manufacturers'
standard data to provide information specific to this Project.

B. Shop Drawing Submittals:  Prepared specifically for this Project; indicate utility and electrical
characteristics, utility connection requirements, and location of utility outlets for service for
functional equipment and appliances.

C. Sample Submittals:  Illustrate functional and aesthetic characteristics of the product, with
integral parts and attachment devices. Coordinate sample submittals for interfacing work.
1. For selection from standard finishes, submit samples of the full range of the

manufacturer's standard colors, textures, and patterns.
D. Indicate utility and electrical characteristics, utility connection requirements, and location of utility

outlets for service for functional equipment and appliances.
PART 2  PRODUCTS
2.01 EXISTING PRODUCTS

A. Do not use materials and equipment removed from existing premises unless specifically
required or permitted by the Contract Documents.

B. Existing materials and equipment indicated to be removed, but not to be re-used, relocated,
reinstalled, delivered to the Owner, or otherwise indicated as to remain the property of the
Owner, become the property of the Contractor unless Owner says otherwise; remove from site.

2.02 NEW PRODUCTS
A. Provide new products unless specifically required or permitted by the Contract Documents.
B. Where all other criteria are met, Contractor shall give preference to products that:

1. If used on interior, have lower emissions
2. If wet-applied, have lower VOC content, as defined in Section
3. Have a published GreenScreen Chemical Hazard Analysis.
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2.03 PRODUCT OPTIONS
A. Products Specified by Reference Standards or by Description Only:  Use any product meeting

those standards or description.
B. Products Specified by Naming One or More Manufacturers:  Use a product of one of the

manufacturers named and meeting specifications, no options or substitutions allowed.
C. Products Specified by Naming One or More Manufacturers with a Provision for Substitutions: 

Submit a request for substitution for any manufacturer not named.
2.04 MAINTENANCE MATERIALS

A. Furnish extra materials, spare parts, tools, and software of types and in quantities specified in
individual specification sections.

B. Deliver to Project site; obtain receipt prior to final payment.
PART 3  EXECUTION
3.01 SUBSTITUTION PROCEDURES

A. Document each request with complete data substantiating compliance of proposed substitution
with Contract Documents.

B. A request for substitution constitutes a representation that the submitter:
1. Has investigated proposed product and determined that it meets or exceeds the quality

level of the specified product.
2. Agrees to provide the same warranty for the substitution as for the specified product.
3. Agrees to coordinate installation and make changes to other Work that may be required

for the Work to be complete with no additional cost to Owner.
4. Waives claims for additional costs or time extension that may subsequently become

apparent.
3.02 OWNER-SUPPLIED PRODUCTS

A. Owner's Responsibilities:
1. Arrange for and deliver Owner reviewed shop drawings, product data, and samples, to

Contractor.
2. Arrange and pay for product delivery to site.
3. On delivery, inspect products jointly with Contractor.
4. Submit claims for transportation damage and replace damaged, defective, or deficient

items.
5. Arrange for manufacturers' warranties, inspections, and service.

B. Contractor's Responsibilities:
1. Review Owner reviewed shop drawings, product data, and samples.
2. Receive and unload products at site; inspect for completeness or damage jointly with

Owner.
3. Handle, store, install and finish products.
4. Repair or replace items damaged after receipt.

3.03 TRANSPORTATION AND HANDLING
A. Package products for shipment in manner to prevent damage; for equipment, package to avoid

loss of factory calibration.
B. If special precautions are required, attach instructions prominently and legibly on outside of

packaging.
C. Coordinate schedule of product delivery to designated prepared areas in order to minimize site

storage time and potential damage to stored materials.
D. Transport and handle products in accordance with manufacturer's instructions.
E. Transport materials in covered trucks to prevent contamination of product and littering of

surrounding areas.
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F. Promptly inspect shipments to ensure that products comply with requirements, quantities are
correct, and products are undamaged.

G. Provide equipment and personnel to handle products by methods to prevent soiling,
disfigurement, or damage, and to minimize handling.

H. Arrange for the return of packing materials, such as wood pallets, where economically feasible.
3.04 STORAGE AND PROTECTION

A. Designate receiving/storage areas for incoming products so that they are delivered according to
installation schedule and placed convenient to work area in order to minimize waste due to
excessive materials handling and misapplication.

B. Store and protect products in accordance with manufacturers' instructions.
C. Store with seals and labels intact and legible.
D. Store sensitive products in weather tight, climate controlled, enclosures in an environment

favorable to product.
E. For exterior storage of fabricated products, place on sloped supports above ground.
F. Protect products from damage or deterioration due to construction operations, weather,

precipitation, humidity, temperature, sunlight and ultraviolet light, dirt, dust, and other
contaminants.

G. Comply with manufacturer's warranty conditions, if any.
H. Cover products subject to deterioration with impervious sheet covering.  Provide ventilation to

prevent condensation and degradation of products.
I. Prevent contact with material that may cause corrosion, discoloration, or staining.
J. Provide equipment and personnel to store products by methods to prevent soiling,

disfigurement, or damage.
K. Arrange storage of products to permit access for inspection. Periodically inspect to verify

products are undamaged and are maintained in acceptable condition.
END OF SECTION
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SECTION 01 6250
SUBSTITUTION REQUEST FORM

SUBSTITUTION REQUEST FORM
1.01 FROM:

A. Company:
B. Address:
C. Phone:
D. Email:

1.02 TO:
A.
B.
C.

1.03 DATE:
A.

1.04 A/E PROJECT NO: 17-06
1.05 SPECIFICATION TITLE:

A. Section:
B. Page:
C. Paragraph:

1.06 PROPOSED SUBSTITUTION:
A.

1.07 MANUFACTURER:
A. Company:
B. Address:
C. Phone:
D. Email:
E. Trade Name:
F. Model No:

1.08 HISTORY:
A. New Product
B. 2-5 years old
C. 5-10 years old
D. More than 10 years old

1.09 DIFFERENCES BETWEEN PROPOSED SUBSTITUTION AND SPECIFIED PRODUCT:
A.

1.10 REASON FOR NOT PROVIDING SPECIFIED ITEM:
A.

1.11 PROPOSED SUBSTITUTION AFFECTS OTHER WORK:
A. No:
B. Yes:

1. Explaination:
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1.12 SUPPORTING DATA ATTACHED: DRAWINGS / PRODUCT DATA / SAMPLES / TESTS /
REPORTS.

1.13 THE UNDERSIGNED CERTIFIES:
A. Proposed substitution has been fully investigated and determined to be equal or superior in all

aspects to specified product. Same warranty will be furnished for proposed substitution as for
specified product. Same maintenance service and source of replacement parts, as applicable.
Proposed substitution will have no adverse effect on other trades and will not affect or delay
progress schedule.

B. Submitted By:____________________________________.
C. Signed By:_______________________________________.
D. Firm:____________________________________________.
E. Address:_________________________________________.
F. Tel/Fax:__________________________________________.

1.14 ATTACHMENTS: ____________________________________________________.
1.15 CONSTRUCTION MANAGER REVIEW AND ACTION

A. ____: Approved - Make submittals in accordance with Project Manual Section 01300.
B. ____: Approved as noted - Make submittals in accordance with Project Manual Section 01300.
C. ____: Rejected - use specified materials.
D. ____: Request received too late - Use specified materials.

1.16 SIGNED BY:                  
___________________________________________________.

1.17 DATE:                 
___________________________________________________.

1.18 A/E REVIEW AND ACTION
A. ____: Approved - Make submittals in accordance with Project Manual Section 01300.
B. ____: Approved as noted - Make submittals in accordance with Project Manual Section 01300.
C. ____: Rejected - use specified materials.
D. ____: Request received too late - Use specified materials.

1.19 SIGNED BY: ___________________________________________________.
1.20 DATE: ___________________________________________________.
1.21 END OF FORM

END OF SECTION
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SECTION 01 7000
EXECUTION AND CLOSEOUT REQUIREMENTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Examination, preparation, and general installation procedures.
B. Requirements for alterations work, including selective demolition, except removal, disposal,

and/or remediation of hazardous materials and toxic substances.
C. Pre-installation meetings.
D. Cutting and patching.
E. Surveying for laying out the work.
F. Cleaning and protection.
G. Starting of systems and equipment.
H. Demonstration and instruction of Owner personnel.
I. Closeout procedures, including Contractor's Correction Punch List, except payment procedures.

1.02 RELATED REQUIREMENTS
A. Section 01 3000 - Administrative Requirements:  Submittals procedures, Electronic document

submittal service.
B. Section 01 4000 - Quality Requirements:  Testing and inspection procedures.
C. Section 01 74 20 - Construction Waste Management and Dsiposal
D. Section 01 7800 - Closeout Submittals:  Project record documents, operation and maintenance

data, warranties and bonds.
E. Section 01 9113 - General Commissioning Requirements:  Contractor's responsibilities in

regard to commissioning.
F. Individual Product Specification Sections:

1. Advance notification to other sections of openings required in work of those sections.
1.03 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Survey work:  Submit name, address, and telephone number of Surveyor before starting survey

work.
1. On request, submit documentation verifying accuracy of survey work.
2. Submit a copy of site drawing signed by the Land Surveyor, that the elevations and

locations of the work are in conformance with Contract Documents.
3. Submit surveys and survey logs for the project record.

C. Cutting and Patching:  Submit written request in advance of cutting or alteration that affects:
1. Structural integrity of any element of Project.
2. Integrity of weather exposed or moisture resistant element.
3. Efficiency, maintenance, or safety of any operational element.
4. Visual qualities of sight exposed elements.
5. Work of Owner or separate Contractor.

D. Project Record Documents:  Accurately record actual locations of capped and active utilities.
1.04 QUALIFICATIONS

A. For survey work, employ a land surveyor registered in the State in which the Project is located
and acceptable to Architect.  Submit evidence of Surveyor's Errors and Omissions insurance
coverage in the form of an Insurance Certificate.
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1.05 PROJECT CONDITIONS
A. Grade site to drain.  Maintain excavations free of water.  Provide, operate, and maintain

pumping equipment.
B. Protect site from puddling or running water.  Provide water barriers as required to protect site

from soil erosion.
C. Ventilate enclosed areas to assist cure of materials, to dissipate humidity, and to prevent

accumulation of dust, fumes, vapors, or gases.
D. Dust Control:  Execute work by methods to minimize raising dust from construction operations. 

Provide positive means to prevent air-borne dust from dispersing into atmosphere and over
adjacent property.
1. Provide dust-proof enclosures to prevent entry of dust generated outdoors.
2. Provide dust-proof barriers between construction areas and areas continuing to be

occupied by Owner.
E. Erosion and Sediment Control:  Plan and execute work by methods to control surface drainage

from cuts and fills, from borrow and waste disposal areas.  Prevent erosion and sedimentation.
F. Noise Control:  Provide methods, means, and facilities to minimize noise produced by

construction operations.
1. At All Times:  Excessively noisy tools and operations will not be tolerated inside the

building at any time of day; excessively noisy includes jackhammers.
2. Outdoors:  Limit conduct of especially noisy exterior work to hours acceptable to the

Owner.
3. Indoors:  Limit conduct of especially noisy interior work to hours acceptable to the Owner.

1.06 COORDINATION
A. Coordinate scheduling, submittals, and work of the various sections of the Project Manual to

ensure efficient and orderly sequence of installation of interdependent construction elements,
with provisions for accommodating items installed later.

B. Notify affected utility companies and comply with their requirements.
C. Verify that utility requirements and characteristics of new operating equipment are compatible

with building utilities.  Coordinate work of various sections having interdependent responsibilities
for installing, connecting to, and placing in service, such equipment.

D. Coordinate space requirements, supports, and installation of mechanical and electrical work
that are indicated diagrammatically on Drawings.  Follow routing shown for pipes, ducts, and
conduit, as closely as practicable; place runs parallel with lines of building. Utilize spaces
efficiently to maximize accessibility for other installations, for maintenance, and for repairs.

E. In finished areas , conceal pipes, ducts, and wiring within the construction.  Coordinate locations
of fixtures and outlets with finish elements.

F. Coordinate completion and clean-up of work of separate sections.
G. After Owner occupancy of premises, coordinate access to site for correction of defective work

and work not in accordance with Contract Documents, to minimize disruption of Owner's
activities.

PART 2  PRODUCTS
2.01 PATCHING MATERIALS

A. New Materials:  As specified in product sections; match existing products and work for patching
and extending work.

B. Type and Quality of Existing Products:  Determine by inspecting and testing products where
necessary, referring to existing work as a standard.

C. Product Substitution:  For any proposed change in materials, submit request for substitution
described in Section 01 6000 - Product Requirements.
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PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work. 
Start of work means acceptance of existing conditions.

B. Verify that existing substrate is capable of structural support or attachment of new work being
applied or attached.

C. Examine and verify specific conditions described in individual specification sections.
D. Take field measurements before confirming product orders or beginning fabrication, to minimize

waste due to over-ordering or misfabrication.
E. Verify that utility services are available, of the correct characteristics, and in the correct

locations.
F. Prior to Cutting:  Examine existing conditions prior to commencing work, including elements

subject to damage or movement during cutting and patching.  After uncovering existing work,
assess conditions affecting performance of work.  Beginning of cutting or patching means
acceptance of existing conditions.

3.02 PREPARATION
A. Clean substrate surfaces prior to applying next material or substance.
B. Seal cracks or openings of substrate prior to applying next material or substance.
C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to

applying any new material or substance in contact or bond.
3.03 PREINSTALLATION MEETINGS

A. When required in individual specification sections, convene a preinstallation meeting at the site
prior to commencing work of the section.

B. Require attendance of parties directly affecting, or affected by, work of the specific section.
C. Notify Architect four days in advance of meeting date.
D. Prepare agenda and preside at meeting:

1. Review conditions of examination, preparation and installation procedures.
2. Review coordination with related work.

E. Record minutes and distribute copies within two days after meeting to participants, with two
copies to Architect, Owner, participants, and those affected by decisions made.

3.04 LAYING OUT THE WORK
A. Verify locations of survey control points prior to starting work.
B. Promptly notify Architect of any discrepancies discovered.
C. Protect survey control points prior to starting site work; preserve permanent reference points

during construction.
D. Promptly report to Architect the loss or destruction of any reference point or relocation required

because of changes in grades or other reasons.
E. Replace dislocated survey control points based on original survey control.  Make no changes

without prior written notice to  Architect.
F. Utilize recognized engineering survey practices.
G. Establish elevations, lines and levels.  Locate and lay out by instrumentation and similar

appropriate means:
1. Site improvements including pavements; stakes for grading, fill and topsoil placement;

utility locations, slopes, and invert elevations.
2. Grid or axis for structures.
3. Building foundation, column locations, ground floor elevations.
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H. Periodically verify layouts by same means.
I. Maintain a complete and accurate log of control and survey work as it progresses.

3.05 GENERAL INSTALLATION REQUIREMENTS
A. Install products as specified in individual sections, in accordance with manufacturer's

instructions and recommendations, and so as to avoid waste due to necessity for replacement.
B. Make vertical elements plumb and horizontal elements level, unless otherwise indicated.
C. Install equipment and fittings plumb and level, neatly aligned with adjacent vertical and

horizontal lines, unless otherwise indicated.
D. Make consistent texture on surfaces, with seamless transitions, unless otherwise indicated.
E. Make neat transitions between different surfaces, maintaining texture and appearance.  

3.06 PROGRESS CLEANING
A. Maintain areas free of waste materials, debris, and rubbish.  Maintain site in a clean and orderly

condition.
B. Remove debris and rubbish from pipe chases, plenums, attics, crawl spaces, and other closed

or remote spaces, prior to enclosing the space.
C. Broom and vacuum clean interior areas prior to start of surface finishing, and continue cleaning

to eliminate dust.
D. Collect and remove waste materials, debris, and trash/rubbish from site periodically and dispose

off-site; do not burn or bury.
3.07 PROTECTION OF INSTALLED WORK

A. Protect installed work from damage by construction operations.
B. Provide special protection where specified in individual specification sections.
C. Provide temporary and removable protection for installed products. Control activity in immediate

work area to prevent damage.
D. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings.
E. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement

of heavy objects, by protecting with durable sheet materials.
F. Prohibit traffic or storage upon waterproofed or roofed surfaces.  If traffic or activity is

necessary, obtain recommendations for protection from waterproofing or roofing material
manufacturer.

G. Remove protective coverings when no longer needed; reuse or recycle coverings if possible.
3.08 SYSTEM STARTUP

A. Coordinate with requirements of Section 01 9113 - General Commissioning
Requirements_______.

B. Coordinate schedule for start-up of various equipment and systems.
C. Verify that each piece of equipment or system has been checked for proper lubrication, drive

rotation, belt tension, control sequence, and for conditions that may cause damage.
D. Verify tests, meter readings, and specified electrical characteristics agree with those required by

the equipment or system manufacturer.
E. Verify that wiring and support components for equipment are complete and tested.
F. Execute start-up under supervision of applicable Contractor personnel and manufacturer's

representative in accordance with manufacturers' instructions.
G. Submit a written report that equipment or system has been properly installed and is functioning

correctly.
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3.09 DEMONSTRATION AND INSTRUCTION
A. Demonstrate operation and maintenance of products to Owner's personnel two weeks prior to

date of Substantial Completion.
B. For equipment or systems requiring seasonal operation, perform demonstration for other

season within six months.
C. Provide a qualified person who is knowledgeable about the Project to perform demonstration

and instruction of owner personnel.
D. Utilize operation and maintenance manuals as basis for instruction.  Review contents of manual

with Owner's personnel in detail to explain all aspects of operation and maintenance.
3.10 ADJUSTING

A. Adjust operating products and equipment to ensure smooth and unhindered operation.
B. Testing, adjusting, and balancing HVAC systems:  See Mech. Specifications.

3.11 FINAL CLEANING
A. Execute final cleaning prior to Substantial Completion.

1. Clean areas to be occupied by Owner prior to final completion before Owner occupancy.
B. Use cleaning materials that are nonhazardous.
C. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains

and foreign substances, polish transparent and glossy surfaces, vacuum carpeted and soft
surfaces.

D. Remove all labels that are not permanent.  Do not paint or otherwise cover fire test labels or
nameplates on mechanical and electrical  equipment.

E. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the
surface and material being cleaned.

F. Clean filters of operating equipment.
G. Clean debris from roofs, downspouts, and drainage systems.
H. Clean site; sweep paved areas, rake clean landscaped surfaces.
I. Remove waste, surplus materials, trash/rubbish, and construction facilities from the site;

dispose of in legal manner; do not burn or bury.
3.12 CLOSEOUT PROCEDURES

A. Make submittals that are required by governing or other authorities.
1. Provide copies to Architect and Owner.

B. Accompany Project Coordinator on preliminary inspection to determine items to be listed for
completion or correction in the Contractor's Correction Punch List for Contractor's Notice of
Substantial Completion.

C. Notify Architect when work is considered ready for Architect's Substantial Completion
inspection.

D. Submit written certification containing Contractor's Correction Punch List, that Contract
Documents have been reviewed, work has been inspected, and that work is complete in
accordance with Contract Documents and ready for Architect's Substantial Completion
inspection.

E. Conduct Substantial Completion inspection and create Final Correction Punch List containing
Architect's and Contractor's comprehensive list of items identified to be completed or corrected
and submit to Architect.

F. Correct items of work listed in Final Correction Punch List and comply with requirements for
access to Owner-occupied areas.

G. Notify Architect when work is considered finally complete and ready for Architect's Substantial
Completion final inspection.
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H. Complete items of work determined by Architect listed in executed Certificate of Substantial
Completion.

END OF SECTION
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SECTION 01 7800
CLOSEOUT SUBMITTALS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Project Record Documents.
B. Operation and Maintenance Data.
C. Warranties and bonds.

1.02 RELATED REQUIREMENTS
A. Section 01 3000 - Administrative Requirements:  Submittals procedures, shop drawings,

product data, and samples.
B. Section 01 7000 - Execution and Closeout Requirements:  Contract closeout procedures.
C. Individual Product Sections:  Specific requirements for operation and maintenance data.
D. Individual Product Sections:  Warranties required for specific products or Work.

1.03 SUBMITTALS
A. Project Record Documents:  Submit documents to Architect with claim for final Application for

Payment.
B. Operation and Maintenance Data:

1. Submit two copies of preliminary draft or proposed formats and outlines of contents before
start of Work.  Architect will review draft and return one copy with comments.

2. For equipment, or component parts of equipment put into service during construction and
operated by Owner, submit completed documents within ten days after acceptance.

3. Submit one copy of completed documents 15 days prior to final inspection.  This copy will
be reviewed and returned after final inspection, with Architect comments.  Revise content
of all document sets as required prior to final submission.

4. Submit three sets of revised final documents in final form within 10 days after final
inspection.

C. Warranties and Bonds:
1. For equipment or component parts of equipment put into service during construction with

Owner's permission, submit documents within 10 days after acceptance.
2. Make other submittals within 10 days after Date of Substantial Completion, prior to final

Application for Payment.
3. For items of Work for which acceptance is delayed beyond Date of Substantial

Completion, submit within 10 days after acceptance, listing the date of acceptance as the
beginning of the warranty period.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION
3.01 PROJECT RECORD DOCUMENTS

A. Maintain on site one set of the following record documents; record actual revisions to the Work:
1. Drawings.
2. Specifications.
3. Addenda.
4. Change Orders and other modifications to the Contract.
5. Reviewed shop drawings, product data, and samples.
6. Manufacturer's instruction for assembly, installation, and adjusting.

B. Ensure entries are complete and accurate, enabling future reference by Owner.
C. Store record documents separate from documents used for construction.
D. Record information concurrent with construction progress.
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E. Specifications:  Legibly mark and record at each product section description of actual products
installed, including the following:
1. Manufacturer's name and product model and number.
2. Product substitutions or alternates utilized.
3. Changes made by Addenda and modifications.

F. Record Drawings and Shop Drawings:  Legibly mark each item to record actual construction
including:
1. Field changes of dimension and detail.
2. Details not on original Contract drawings.

3.02 OPERATION AND MAINTENANCE DATA
A. Source Data:  For each product or system, list names, addresses and telephone numbers of

Subcontractors and suppliers, including local source of supplies and replacement parts.
B. Product Data:  Mark each sheet to clearly identify specific products and component parts, and

data applicable to installation.  Delete inapplicable information.
C. Drawings:  Supplement product data to illustrate relations of component parts of equipment and

systems, to show control and flow diagrams.  Do not use Project Record Documents as
maintenance drawings.

D. Typed Text:  As required to supplement product data.  Provide logical sequence of instructions
for each procedure, incorporating manufacturer's instructions.

3.03 OPERATION AND MAINTENANCE DATA FOR MATERIALS AND FINISHES
A. For Each Product, Applied Material, and Finish:
B. Instructions for Care and Maintenance:  Manufacturer's recommendations for cleaning agents

and methods, precautions against detrimental cleaning agents and methods, and
recommended schedule for cleaning and maintenance.

C. Where additional instructions are required, beyond the manufacturer's standard printed
instructions, have instructions prepared by personnel experienced in the operation and
maintenance of the specific products.

3.04 OPERATION AND MAINTENANCE DATA FOR EQUIPMENT AND SYSTEMS
A. For Each Item of Equipment and Each System:

1. Description of unit or system, and component parts.
2. Identify function, normal operating characteristics, and limiting conditions.
3. Include performance curves, with engineering data and tests.
4. Complete nomenclature and model number of replaceable parts.

B. Where additional instructions are required, beyond the manufacturer's standard printed
instructions, have instructions prepared by personnel experienced in the operation and
maintenance of the specific products.

C. Operating Procedures:  Include start-up, break-in, and routine normal operating instructions and
sequences.  Include regulation, control, stopping, shut-down, and emergency instructions. 
Include summer, winter, and any special operating instructions.

D. Maintenance Requirements:  Include routine procedures and guide for preventative
maintenance and trouble shooting; disassembly, repair, and reassembly instructions; and
alignment, adjusting, balancing, and checking instructions.

E. Provide servicing and lubrication schedule, and list of lubricants required.
F. Include manufacturer's printed operation and maintenance instructions.
G. Include sequence of operation by controls manufacturer.
H. Provide original manufacturer's parts list, illustrations, assembly drawings, and diagrams

required for maintenance.
I. Provide control diagrams by controls manufacturer as installed.



17-06 / Tahlequah Casino 01 7800 - 3 CLOSEOUT SUBMITTALS

J. Include test and balancing reports.
K. Additional Requirements:  As specified in individual product specification sections.

3.05 ASSEMBLY OF  OPERATION AND MAINTENANCE MANUALS
A. Assemble operation and maintenance data into durable manuals for Owner's personnel use,

with data arranged in the same sequence as, and identified by, the specification sections.
B. Where systems involve more than one specification section, provide separate tabbed divider for

each system.
C. Prepare instructions and data by personnel experienced in maintenance and operation of

described products.
D. Prepare data in the form of an instructional manual and have final document scanned and

provided in electronic media acceptable to the Owner.
E. Binders:  Commercial quality, 8-1/2 by 11 inch (216 by 280 mm) three D side ring binders with

durable plastic covers; 4 inch (____ mm) maximum ring size.  When multiple binders are used,
correlate data into related consistent groupings.

F. Cover:  Identify each binder with typed or printed title OPERATION AND MAINTENANCE
INSTRUCTIONS; identify title of Project; identify subject matter of contents.

G. Project Directory:  Title and address of Project; names, addresses, and telephone numbers of
Architect, Consultants,Contractorand subcontractors, with names of responsible parties.

H. Tables of Contents:  List every item separated by a divider, using the same identification as on
the divider tab; where multiple volumes are required, include all volumes Tables of Contents in
each volume, with the current volume clearly identified.

I. Dividers:  Provide tabbed dividers for each separate product and system; identify the contents
on the divider tab; immediately following the divider tab include a description of product and
major component parts of equipment.

J. Text:  Manufacturer's printed data, or typewritten data on 24 pound paper.
K. Drawings:  Provide with reinforced punched binder tab.  Bind in with text; fold larger drawings to

size of text pages.
L. Arrange content by systems under section numbers and sequence of Table of Contents of this

Project Manual.
M. Contents:  Prepare a Table of Contents for each volume, with each product or system

description identified, in three parts as follows:
1. Part 1:  Directory, listing names, addresses, and telephone numbers of Architect,

Contractor, Subcontractors, and major equipment suppliers.
2. Part 2:  Operation and maintenance instructions, arranged by system and subdivided by

specification section.  For each category, identify names, addresses, and telephone
numbers of Subcontractors and suppliers.  Identify the following:
a. Significant design criteria.
b. List of equipment.
c. Parts list for each component.
d. Operating instructions.
e. Maintenance instructions for equipment and systems.
f. Maintenance instructions for special finishes, including recommended cleaning

methods and materials, and special precautions identifying detrimental agents.
3. Part 3:  Project documents and certificates, including the following:

a. Shop drawings and product data.
b. Air and water balance reports.

3.06 WARRANTIES AND BONDS
A. Obtain warranties and bonds, executed in duplicate by responsible Subcontractors, suppliers,

and manufacturers, within 10 days after completion of the applicable item of work.  Except for
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items put into use with Owner's permission, leave date of beginning of time of warranty until
Date of Substantial completion is determined.

B. Verify that documents are in proper form, contain full information, and are notarized.
C. Co-execute submittals when required.
D. Retain warranties and bonds until time specified for submittal.
E. Manual:  Bind in commercial quality 8-1/2 by 11 inch (216 by 279 mm) three D side ring binders

with durable plastic covers.
F. Cover:  Identify each binder with typed or printed title WARRANTIES AND BONDS, with title of

Project; name, address and telephone number of Contractor and equipment supplier; and name
of responsible company principal.

G. Table of Contents:  Neatly typed, in the sequence of the Table of Contents of the Project
Manual, with each item identified with the number and title of the specification section in which
specified, and the name of product or work item.

H. Separate each warranty or bond with index tab sheets keyed to the Table of Contents listing. 
Provide full information, using separate typed sheets as necessary.  List Subcontractor,
supplier, and manufacturer, with name, address, and telephone number of responsible principal.

END OF SECTION


