Cultural Art Procurement Management Team: Bid Summary
Cherokee Nation Businesses, Cultural Art & Design Department, is requesting art procurement services necessary to ensure efficient art planning and procurement for multiple projects starting August 2018 and ending December 31, 2019.  Specific responsibilities have been identified in the attached ”Exhibit A” along with potential additional services that may be requested by the owner. The services provided will be for projects located within the fourteen counties of the Cherokee Nation. Projects identified for 2018 and 2019 are located in Catoosa, Tahlequah, and Stilwell, Oklahoma. Work is to include facilitating the bid process for select art pieces identified by the Owner, framing of art, nameplates, plaques, and other specialty items. Also, research and proposal of potential alternatives, if required, through coordination with the Owner ’s art representatives. A thorough investigation, evaluation, and presentation of bids to ensure that all CNB procurement policies and procedures are met. The art procurement firm is also required to scan and log all art procured during the contract term. The art procurement firm will also provide a report of all activities provided for the Owner’s documentation requirements.
A. The bidder shall furnish the necessary personnel, materials, services, equipment, facilities, and otherwise do all things necessary to complete the performance of work specified in “Exhibit A” Scope of Work in a manner consistent with accepted professional standards of CNB requirements, policies, regulations, and laws of the Cherokee Nation. The Contractor shall be familiar with all applicable Cherokee Nation laws and must comply with them in performing their scope of work. The contractor will be required to provide sufficient proof of related work history and qualifications required to complete the scope of work. 

B. Contractor shall furnish a fee structure  such as percentage or lump sum proposal to perform the scope of work for the period beginning in August 2018 and ending in December 2019.

C. Contractor shall furnish an hourly rate sheet of personnel anticipated to work on the project. The rate sheet will used to calculate additional services if requested by owner. 
D. Contractor shall furnish a schedule of values for each service that may be provided to complete the scope of work with bid proposal. The schedule of values should include, but not limited to, posed site visit cost, mileage, reviews, conference calls etc. 
E. Contractor should provide a list of items considered reimbursable expenses.

F. Contractor shall be required to sign and submit a non-disclosure agreement with the bid proposal.

G. Contractor shall furnish a list of any exclusions of the bid proposal.
