SCOPE OF WORK – CHRISTMAS DECORATIONS
Christmas Decorating & Installation - The selected vendor/contractor will be responsible for the following:
· Install, assemble, and decorate all Christmas trees and holiday decorations throughout the property.  Assist with retrieving Christmas trees, decorations, and related materials from designated storage areas as needed. Vendor will provide their own tools, ladders and must have training on the man lift to use casino man lift. 
· Ensure all decorations are properly installed, secured, and presented in a neat and professional manner. Handle all Christmas decorations, trees, ornaments, and related materials with care during installation.
Holiday Tear-Down & Storage
· Remove all Christmas trees and holiday decorations at the conclusion of the holiday season.
· Carefully pack and organize all decorations into the designated storage containers, boxes, and bags.
Schedule
· Christmas Installation: November 23 or November 24
· (Christmas decorations can also be started on Nov 16- 18, with the exception of the Ballroom and Mingo/Soco trees cannot be installed until the next week Nov 23/24th)
· Christmas Tear-Down: December 28–29
Insurance Requirements
· Vendor/contractor must provide proof of current insurance coverage prior to performing any work on property.
· All work must be performed in accordance with the property’s safety requirements and guidelines.









TREES
(1)-12Ft Tree in the Qualla Ballroom
(1) 7.5 ft tree in Qualla Ballroom Pre-function, rolling base 
(1) Tree Mingo Room with rolling base
(1) Tree Soco Room with rolling base
(1) 9ft tree at the hotel
(1) 9ft in the hotel lobby by windows
(1) 7ft Tree by HR 
(1) 12ft tree in Flint Creek Steakhouse- White decorations
(2) 8ft Trees at Collective Kitchens
(1) Tree in the Executive Office- Casino staff to decorate this tree
(1) Tree at the Employee Entrance - 
(1) Tree in the Smoke Shop
(2) White flocked trees Rise Bakery- Candy Theme
(1) Tree Non-smoking Room 
(5) Small Decorations on the Light Boxes at Collective Kitchens
(1) Garland at the High limit EGames desk (approx. 8 ft desk)
(10) Bells to be hung at the Porte-Co entrance (man lift)
(3) Small Wreaths on Flint Creek Wall- (decorations to match Flint Creek Tree) lit
 (1) small wreath at Flint Creek Host Desk
(6) small wreaths to cashier stations (hung with man lift or ladder) Lit
(4) Garland along the entrance to Collective Kitchens
(1) Bow at the south entrance

