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CHEROKEE NATION 

BID REQUEST 

Office Supplies, Staff Lounge & Lactation Room Furnishings 
The Cherokee Nation is accepting bids from interested parties for Office Supplies, Staff 

Lounge and Lactation Room Furnishings for the Child Development Center located in 

Catoosa, Oklahoma.  Interested parties are to provide a bid to furnish product equal to or 

better than the specifications provided.  Interested bidders must follow all directions 

outlined in this bid packet including the utilization of mandatory bid response sheet to be 

considered fully responsive. 

 

The lowest most responsive, responsible bid will be the determining factor in awarding this 

bid taking Indian Preference in accordance with Cherokee Nation Policy and Procedures.  

The successful bidder will be issued a purchase order incorporating the bid response.   

 

Bids are due   March 20, 2026  by 5:00 p.m. 

 

MANDATORY SUBMITTAL INFORMATION: Bid submittal requirements must be 

followed.  Each bid must be submitted on the prescribed, required form with all areas 

completed.  Bids may be or e-mailed to janice-vaughan@cherokee.org.  It is the bidder’s 

responsibility to ensure delivery of bid by March 20, 2026 by 5:00 p.m.  Any bids received 

after the designated date and time will be ineligible for award. 

 

 

Bid Acceptance:  Bids will be accepted from Indian and Non-Indian bidders.  Cherokee 

Nation reserves the right to reject any and all bids.  Cherokee Nation reserves the right to 

determine if a bid meets stated requirements, and to award a purchase order for the bid that 

is in the best interest of the Cherokee Nation including but not limited to the total cost and 

capability of the bidder.  Bidders are responsible for any and all costs associated with the 

preparation and submission of bids.  To be considered, bids must be received by the 

specified date and time; any bid received after stipulated date and time will be returned 

unopened.  No bidder may withdraw their bid within 30 days after proposal due date.   

 

TERO Certification:  Indian preference will be given only to bidders who provide proof 

of current certification from the Cherokee Nation Tribal Employments Office (TERO) 

located in Tahlequah, Oklahoma, telephone number (918) 453-5000.  Proof of TERO 

certification must accompany and be included in bid submittal. 

 

Conflict of Interest and Restrictions:  If any contractor, contractor’s employee, 

subcontractor, or any individual working on the proposed contract may have a possible 

conflict of interest that may affect the objectivity, analysis, and/or performance of the 

contract, it shall be declared in writing and submitted to Cherokee Purchasing Department 

(Attn:  Janice Vaughan) no later than on or before March 20, 2026 by 5:00 p.m.  The 

NATION will determine in writing if the conflict is significant and material and if so, may 

eliminate the contractor from submitting a proposal.  

mailto:janice-vaughan@cherokee.org
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Verbal Instructions: Interested parties shall not initiate or execute any negotiation, 

decision, or action arising from any verbal discussion with any Cherokee Nation employee.  

Only written communications from the designated Contact Person at Cherokee Nation may 

be considered a duly authorized expression on behalf of the NATION regarding this RFP.  

Additionally, only written communications from interested parties are recognized as duly 

authorized expressions on behalf of the vendor.  The same instructions shall apply to any 

subsequent award and agreement communications. 

 

Qualifications of Bidder: The NATION may make such investigations as deemed 

necessary to determine the ability of the bidder to perform the work, and the bidder shall 

furnish to the NATION all such information and data for this purpose as the NATION may 

request.  The NATION reserves the right to reject any bid if the evidence submitted by, or 

investigation of, such bidder fails to satisfy the NATION such bidder is properly qualified 

to carry out the obligations of the contract and to complete the work contemplated therein.  

Conditional bids will not be accepted. 

 

Buy American – Recovery Act provisions:  The buy American provisions direct that all 

of the iron, steel, and manufactured goods used in the project are produced or manufactured 

in the United States for a project for the construction, alteration, maintenance or repair of 

a public building or public work.   This Buy American provision is applicable only to iron, 

steel, and manufactured good brought to the construction site for incorporation into a public 

building or public work.  Products that do not fit the definition of manufactured goods are 

not covered. 

 

Method of Award – Lowest Bid That Contains Lowest Most Responsive/Reasonable 

Offer From Qualified Bidder:  After consideration of price and other factors, the 

purchase order will be awarded to the bidder whose bid is determined to be the lowest most 

responsive/reasonable offer taking Indian Preference into consideration and in the best 

interest of the Nation to accept. Award shall be to the lowest, most responsive/reasonable 

bid in accordance with Cherokee Nation Policy and Procedures.  Indian/TERO Preference 

will be given only to bidders who provide proof of current TERO certification from the 

Cherokee Nation Tribal Employments Office (TERO) in accordance with current Cherokee 

Nation Policy. Proof of TERO certification must accompany and be included in bid 

submittal.   

 

Debarment, Suspension, Proposed Debarment, and Other Responsibility Matters:  

The responding party certifies to the best of its knowledge and belief that the person, the 

firm, or any of its principals are not presently debarred, suspended, proposed for 

debarment, or declared ineligible for the award of contracts by any Federal agency or 

Indian tribe.  The bidder will also certify they have not, within a three-year period 

preceding this Request for Proposal, been convicted of or had a civil judgment rendered 

against them for:  commission of fraud or a criminal offense in connection with obtaining, 

attempting to obtain, or performing a public (Federal, State, Local or Tribal) contract or 

subcontract; violation of Federal or State antitrust statutes relating to the submission of 

offers; or commissions of embezzlement, theft, forgery, bribery, falsifications or 
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destruction of records, making false statements, and are not presently indicted for, or 

otherwise criminally or civilly charged by a governmental entity with, commission of any 

of the offenses enumerated in this provision.  The responding party certifies they have not, 

within a three-year period preceding this Request for Proposal, had one or more contracts 

terminated for default by a Federal, State, Local or Tribal agency.  The responding party 

shall provide immediate written notice to the Cherokee Nation if, at any time prior to 

contract award, the person learns its certification was erroneous when submitted or has 

become erroneous by reason of changed circumstances. 

 

General Information: Cherokee Nation reserves the right to waive any informalities or to 

reject any and all bids.  Award of purchase order will be to the lowest most responsible 

responsive bidder and will be subject to availability of funds. All sums due to any suppliers 

utilized by successful bidders must be paid or will be paid within ten (10) days of receipt 

of any money received from the Cherokee Nation under any purchase order.   Indian 

preference will be given to Contractors certified as an Indian-Owned firm by the Cherokee 

Nation Tribal Employment Rights Office (T.E.R.O.).  Proof of certification must 

accompany all bids.  No bidder may withdraw their bid within thirty (30) days after bid 

opening date.   

 

A prospective contractor seeking to receive Indian Preference under this contract must be 

certified as an Indian-owned firm by the Cherokee Nation Tribal Employment Rights 

Office (TERO) and submit proof of that certification with their bid. 
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MANDATORY BID RESPONSE SHEET 

OFFICE SUPPLIES, STAFF LOUNGE & LACTATION 

ROOM FURNISHINGS 

 

Product Description  _________      _ TOTAL 

 

Supplies & Furnishings                 ____________ 

 

Delivery & Set-up Fees           ____________  
 

  GRAND TOTAL BID   $___________________ 

 

LEAD TIME ARO:  ___________________________________________ 
 

ALL SPECIFICATIONS ARE FULLY MET: ______ YES   _____NO 
 

PRODUCT SPECIFICATIONS INCLUDED: _____ YES ____NO 

. 
 

**Cherokee Nation will consider bids for product equal to or better.  If not bidding exact product, 

complete details and specifications for product must be submitted with bid. ** 
 

NOTE TO BIDDERS REGARDING INDIAN PREFERENCE:  
 

 

TERO Certified Contractor: _____ Yes     _____ No   

(Proof of certification must accompany all bids)  

 
 

SUBMITTED:   ________________________________________________ 

                               Company Name 

     

 
    ________________________________________________ 

      Company Address 

 

    ________________________________________________ 

      Company Phone Number 

 

 
    ________________________________________________ 

      Authorized Signature 

 

 
    ________________________________________________ 

      Print Name & Title 
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Product Specifications and Requirements 

Provided by: Catoosa CDC 

SEE FOLLOWING PAGES FOR SPECIFICATIONS 
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10- Office Supplies, Staff Lounge & Lactation Room Furnishings 

       BID SPECIFICATIONS 

Office Supplies, Office Organization, Staff Lounge & Lactation Room Furnishings 

Child Development Center | Catoosa Child Development Center 

 

1. Purpose of Solicitation 

The purpose of this solicitation is to obtain competitive bids for general office supplies, office 

organization and storage, staff lounge furnishings and hospitality items, lactation room equipment 

and supplies, and laundry/utility support items for use at the Catoosa Child Development Center. 

All items must be appropriate for use in a professional workplace and/or licensed childcare environment 

and comply with applicable Oklahoma DHS requirements where used in child-accessible areas (ex: 

lactation rooms, nursing rooms, public family spaces, etc.). 

 

2. Scope of Bid 

This bid includes: 

● SECTION A: General office supplies (administrative & staff use) 

 

● SECTION B: Office organization & storage 

 

● SECTION C: Staff lounge furnishings, nursing room furnishings, hospitality supplies, and décor 

 

● SECTION D: Lactation room equipment and lactation support supplies 

 

● SECTION E: Laundry/utility support items (if tied to lounge operations) 

 

This bid does not include: 

● Classroom furniture or classroom instructional materials 

 

● Built-in fixtures or construction work 

 

● Technology devices beyond the items listed (ex: speaker) 

 

 

3. Mandatory Line Items 

All items listed in this solicitation are mandatory. 

● Vendors must submit pricing for every line item. 

 

 

4. Substitutions and Matching Requirements (Strict) 

4.1 General Substitution Rules 

Substitutions may be proposed only if they meet or exceed the listed specifications and intended function. 

Substitutions must be clearly identified in the bid response and include manufacturer documentation. 

All substitutions require prior written approval by: 

 Katherine Sanders, Center Manager (Catoosa Child Development Center) 

Unauthorized substitutions delivered without prior written approval may be refused at delivery and may 

result in the bid being deemed incomplete. 
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4.2 Strict Aesthetic Matching Requirements (Required) 

Because specific items were selected to maintain a cohesive design across staff and parent-facing areas, the 

following strict matching rules apply: 

A) Wall Art / Prints / Decorative Art (Example: framed canvas prints) 

Any substituted art must match all three: 

1. Color palette (same dominant/secondary tones; neutral warmth/coolness must match) 

 

2. Materials/finish (ex: framed canvas vs poster; wood tone and frame finish must match) 

 

3. Style (ex: modern calm minimal; farmhouse; abstract; etc. must match the original design intent) 

 

If any of the above cannot be matched, the substitution will not be approved. 

B) Furniture (chairs, sideboards, shelving units, tables, etc.) 

Any substituted furniture must match all three: 

1. Color (including undertone and finish: matte vs glossy, beige vs cream, wood tone, metal tone) 

 

2. Material type (ex: wicker/rattan vs metal; engineered wood vs solid wood; fabric type) 

 

3. Style (ex: modern, boho, rustic, industrial, fluted/wave design) 

 

Functional equivalence alone is not sufficient. Appearance must match. 

C) Pillows, Pillow Covers, Inserts, and Blankets 

Any substituted soft furnishings must match all three: 

1. Color palette (camel/beige/white tones as specified; no bright or mismatched tones) 

 

2. Material/fabric (ex: corduroy vs woven cotton vs acrylic knit must match the item’s listed fabric 

type/texture) 

 

3. Style (tufted, textured, striped, knit, tassels, etc. must match) 

 

 

5. Product Standards and Compliance 

All items must: 

● Be new (not used or refurbished) 

 

● Be free of defects and suitable for daily institutional use 

 

● Include all required components, hardware, and accessories for intended function 

 

● Include manufacturer care and cleaning guidance when applicable 

 

Items intended for staff areas that may be accessed by families/children (public hospitality areas, nursing 

rooms, lactation rooms) must be safe and appropriate for use in an early childhood facility environment (no 

sharp edges, hazardous materials, or unsafe components). 
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6. Pricing 

Pricing must be firm and include all costs, including: 

● Freight/shipping 

 

● Packaging 

 

● Inside delivery 

 

● Unloading 

 

● Unboxing 

 

● Assembly (where applicable) 

 

● Placement in the correct destination location 

 

● Trash removal and disposal (see Section 10) 

 

Unit pricing and extended totals must be clearly identified. 

 No additional fees will be accepted after award. 

 

7. Mandatory Delivery Window (Non-Negotiable) 

All items must be delivered: 

● No earlier than June 4 

 

● No later than June 19 

 

Early deliveries will be refused. Late deliveries may result in default of contract. 

 

8. Delivery, Unloading, Unboxing, Assembly, and Placement Requirements 

This is a full-service inside delivery contract. 

Vendors are responsible for providing an adequate number of workers to: 

● Deliver items inside the facility 

 

● Unload from truck 

 

● Move items to the designated room/area 

 

● Unbox items in the correct destination 

 

● Assemble items that require assembly 

 

● Place items in the intended location as directed by facility staff 

 

Curbside delivery, dock-only delivery, and “drop-off only” delivery will not be accepted. The facility will 

not provide labor, carts, or equipment. 
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9. Completion Timeline 

The vendor will have one (1) week from the initial delivery date to complete: 

● Delivery 

 

● Unloading 

 

● Unboxing 

 

● Assembly 

 

● Placement 

 

● Packaging removal/disposal 

 

If the vendor does not complete within one week, the bid may be considered incomplete. 

 

10. Mandatory Labeling Requirements (Tied to Delivery Table) 

Each bid includes a Delivery Table that details where each item will be delivered. 

The Delivery Table must be used to write the delivery destination on every box for fast unloading. 

Every box/pallet/shipment unit must be labeled with: 

● Catoosa Child Development Center 

 

● Bid Name: Office Supplies, Staff Lounge & Lactation Room Furnishings 

 

● Line-Item Number (A1, B3, C12, etc.) 

 

● Item Name 

 

● Destination Location (ex: Front Office / Administration; Teacher Lounge; Laundry Room; 

Nursing Room A; Nursing Room B; Lactation Room A; Lactation Room B; Hall A; Hall B) 

 

Boxes that arrive without proper labeling may be refused. CDC will not assume responsibility for sorting or 

redistributing incorrectly labeled materials. 

 

11. Packaging and Trash Removal 

All packaging (cardboard, shrink wrap, foam, inserts) must be: 

● Removed from rooms/areas 

 

● Disposed of in the facility dumpster outside the building 

 

No packaging may be left onsite. 

 

 

 



 11 

12. Evaluation Criteria 

Bids will be evaluated based on: 

● Compliance with these bid specifications 

 

● Ability to meet the delivery window and completion timeline 

 

● Product quality, durability, and suitability 

 

● Substitution compliance (including strict matching rules) 

 

● Total cost 

 

● Vendor reliability 

 

 

13. Right to Reject 

The purchasing entity reserves the right to: 

● Reject any or all bids 

 

● Waive minor irregularities 

 

● Reject substitutions that do not meet functional, safety, licensing, or strict matching requirements 

 

● Reject shipments that do not comply with labeling, delivery, assembly, placement, or trash 

removal requirements 

 

● Award in the best interest of the facility 

 

 

14. Questions and Clarifications 

All questions must be submitted in writing by the deadline in the bid timeline. 

 Verbal interpretations are not binding. 

SECTION A 

GENERAL OFFICE SUPPLIES (Administrative & Staff Use) 

 

 

 

 

 

 

 

 

 

 

 

 



 12 

Line  Item Name Description Qty 

A1 

 

Thermal Laminator (9") Document/photo laminator 5 

A2 

 

Laminating Sheets (9x11.5, 

200/pack) 

2.8 mil clear sheets 10 

A3 

 

Legal Pads (5x8) Narrow ruled 15 

A4 

 

1” 3-Ring Binders w/ 

Dividers 

Includes tab sets 15 

A5 

 

2” Durable View Binders Slant rings 14 
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A6 

 

Colored Filler Paper 600 sheets 1 

A7 

 

Sheet Protectors (100/pack) Reinforced edge 14 

A8 

 

8-Tab Binder Dividers Multicolor 10 

A9 

 

UltraTabs Filing Tabs 24-pack 20 

A10 

 

Sticky Notes (3x3) 8 pack 10 

A11 

 

4x6 Lined Sticky Notes 8 pack 10 
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A12 

 

Sticky Index Tabs 300 pack 10 

A13 

 

“Sign Here” Flags Desk dispenser 10 

A14 

 

Correction Tape 10 pack 1 

A15 

 

Pens (Dozen) Bold rolling ball 18 

A16 

 

Mechanical Pencils 5 pack 18 

A17 

 

Permanent Markers Fine point, assorted 18 

A18 

 

Highlighters Gel based 18 
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A19 

 

3-Hole Punch Heavy duty 18 

A20 

 

1-Hole Punch Compact 18 

A21 

 

Staplers Full strip 18 

A22 

 

Staples 5000/box/Standard 

 

14 

A23  Staple Removers Magnetic 18 

A24 

 

Paper Clips (Jumbo) 100/box 10 

A25 

 

Paper Clips (Standard) 100/box 10 
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A26 

 

Binder Clips Small 10 

A27 

 

Rubber Bands (#33) Box 18 

A28 

 

Scissors (8") Titanium 20 

A29 

 

Tape w/ Dispenser Mini White Tape 

Dispenser｜Non-Slip 

Suction Cup & 360° 

Rotating Arm for One-

Handed Operation, 

Small Clear Suction 

Cup Tape Dispenser 

Desk for Packing, 

Office, Home, Fits 1" 

Core 

18 

A30 

 

Tape 18 Rolls Invisible, Home Office 

Supplies and Back to School 

Supplies for College and 

Classrooms, 18 Rolls 

10 

A31 

 

Calculators Handheld 18 
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A32 

 

Clipboards 10 Pack Wooden 

Clipboard 

Hardboard,Standard A4 

Letter Size Wood Clip 

Boards 

 

A4 Size: The clipboard size is 

31.5 x 22.5cm / 12.4 x 8.85 

inches. The metal clip can 

accommodate A4 standard 

letter size paper and protect 

important files flying around. 

25 

A33 

 

ID Badge Reels Solid Color 12 Pack 8 

A34 

 

Neutral Desk Pad Calendar 2026-2027 with Desktop Mat, 

Desk Pad Calendar From 

Now to June 2027 14x10.5 

inch, Desk Blotter Calendar 

for Home Office and School, 

Easy Planning, Gift for the 

Holidays, Apricot 

 

18 

SECTION B 

OFFICE ORGANIZATION & STORAGE 
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Line Image Item Description Qty 

B1 

 

Vertical File Cabinet 4 drawer, lockable 

Measuring 51.2'' H x 17.7'' 

W x 22.8'' L, it features a 

black linen finish and four 

drawers.  

10 

B2 

 

Hanging File Folders Letter size 18 

B3 

 

Classification Folders Letter  6 

B4 

 

Classification Folders Legal 6 

B5 

 

File Folders (100/box) 1/3 cut 18 
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B6 

 

Expanding Hanging 

Organizer 

Wheat Straw Expanding 

Hanging File Folders, 3 Color 

File Organizer, 1.2" 

Accordion Pockets, Large 

Capacity, Letter Size for 

Filing Cabinet 

10 

B7 

 

Wall File Holder6-Tier 

Vertical Mount Hanging 

Holder with 2 Side 

Hooks, Modern Wooden 

Magazine Storage Holder 

with Bottom Tray, Desk 

Organizer, for Office, 

Home, Rustic Brown 

 

Multiple Storage: Measuring 

13"L x 5.5"W x 15.6"H in 

size, this wall file organizer 

can store office documents, 

magazines and letters. It 

displays its versatility as a 

desktop organizer to get rid 

of clutter or as a hanging 

holder on a wall to save space 

5 

B8 

 

All-Purpose Sorter 4 pockets; wall-mountable; 

includes pencil cup  

4 

B9 

 

Catalog Envelopes (9x12) 100 box 5 

B10 

 

Inter-Department 

Envelopes 

100 box 5 

B11 

 

Construction Paper 

Storage 

12x18 organizer 10 
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B12 

 

Label Maker Thermal transfer 5 

B13 

 

Magnetic Sign Holders 8.5x11 3 

B14 

 

Clear Sign Displays 8.5x11 4 

B15 

 

  

Quartet Bulletin Board, 4' x 

3' Enclosed Cork Notice 

Board, Lockable Swing 

Doors, Oak Finish (364) 

 

 

 

Material Acrylic, Cork, 

Engineered Wood, Oak 

Color Oak/Cork 

Brand Quartet 

Size 36" x 48" 

Item Weight 33 Pounds 

3 

B16 

 

Arched Felt Bulletin 

Boards 

Decorative 10 

B17 

 

4x6 Frame Sets Rustic 4 
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B18 

 

Monitor Memo Board EASY TO USE:Display 

memo board size 

11.8x3.1x0.8inch. You can 

paste memos on the message 

board to record important 

things and to-dos to prevent 

forgetting.Desktop memo 

boards the bottom to fix the 

phone Or other small objects, 

convenient storage, make 

your life more organized and 

more convenient. 

6 

B19 

 

Swipe Card ID Badge 

Rack Carousel Holds 

100 Employee Badges- 

White 

 

Proudly Made in the 

USA. 4-Sided Carousel 

Swipe Card ID Badge 

Rack Hold 100 

Employee Id Badges. 

Easily rotates on ball-

bearing base giving 

employees quick 

access to their card 

while taking up little 

space. Overall 22 H x 

6 W x 6 D. Holds 

standard CR80 credit 

card size badges in a 

landscape position. 

Pockets are 3-3/4 wide 

and 1-1/2 deep. 

 

SECTION C 

STAFF LOUNGE – FURNISHINGS & HOSPITALITY 

Furniture 
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Line Image Item  Qty 

C1 

 

60" Double Papasan 

Rocking Chair for 2, 700-

lb Capacity Wicker Egg 

Rocker with 5.1" Thick 

Cushion - 1-Piece (Chair) - 

Beige 

Features: 

60" Double-Wide Comfort – 

Extra-roomy seating designed 

for two, with a relaxed 

papasan-style cradle feel. 

Smooth, Stable 30° Rocking – 

A human-friendly rocking 

range for calming motion that 

feels secure. 

Plush Support, Not Just Soft 

– 1.2" foam base + 5.1" thick 

cushion (high-resilience PP 

cotton) for long lounging 

sessions. 

Outdoor-Ready Fabric – UV-, 

water-, and fade-resistant 

cover built for indoor/outdoor 

use. 

Supports Up to 700 lb – 

Reinforced steel frame for 

stable, everyday use. 

2 

C2 

 

Outdoor Rocking Chair 

Set (2 pack) 

Chair – Comfortable, 

Durable, and Easy to 

Assemble 

Relax in style with the Domi 

rocking chair, built to 

withstand all weather 

conditions and provide 

optimal comfort. 

All Season & Weather 

Resistance 

Made with premium stainless 

steel hardware and high-

quality materials, this chair is 

resistant to sun, snow, salt 

spray, and winds. 

2 

C3 

 

Fluted 64''Buffet 

Sideboard Cabinet with 

Shelves, TV Stand Storage 

Cabinet with Wave 

Pattern 

 

Stylish Design: The wave-

patterned fronts and curved 

edges offer a modern and 

elegant touch to your home. 

Convenient Pressed Spring 

Mechanism: Easily open 

cabinet doors with a gentle 

press, eliminating the need 

for knobs. 

1 
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C4 

 

  (Laundry Room) 

5-Tier Rustic Brown 

Shelving Unit (56.7″ W × 

65.7″ H)  

Freestanding industrial-style 

shelving, 5 tiers, metal + wood 

finish for storage and 

organization.  

1 

C5 

 

 (Laundry Room) 

40×20 Walnut Folding Desk / 

Laundry Table  

Wall-mounted fold-down table, 

walnut finish, 40″×20″, space-

saving  

1 

C6 

 
(Laundry Room) 

 

Criss Cross Chair Armless 

Office Desk Chair No 

Wheels,Fabric Padded 

Modern Swivel Vanity Chair 

office chair 

 

Wide cushion allows you to 

relax in a larger space 

The armless design does not 

restrict your movement space 

High quality polyester fabric, 

soft, breathable and 

comfortable 

Memory foam padding with 

ergonomic design provides you 

with more comfortable support. 

360° swivel, adjustable height 

mechanism and tilt control, the 

multifunctional design can meet 

the needs of daily life. 

The cross-shaped base and 

elegant and stylish design allows 

the chair to be used in multiple 

scenarios such as offices, 

conference rooms, bedrooms, 

living rooms, etc. 

 

2 
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C7 

 

(1) in the lounge 

(1) in each of the 

Nursing Rooms 

 

Beige Abstract Rugs (5x7) Beige textured rug (5x7) 3 

C8 

 

(1) in the lounge 

(1) in each of the 

Nursing Rooms 

Basket (20x20x14) Large wicker basket for 

blankets and toys 

3 

C9 

 

(1) in each of the 

Nursing Rooms 

 

Artificial Plants 【Custom Planter 

Design】Enhance your 

decor with our 

premium two-piece 

resin sphere planters, 

featuring a detachable 

off white nursery pot 

(for 6/7FT sizes) and 

stylish beige resin 

outer pot with unique 

sculpted details. The 

5FT version comes as 

one seamless unit. All 

planters include 

decorative brown mix 

white stones for a 

polished finishing 

touch. 

2 
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(1) will go in the 

lounge and one in 

director’s office 

68" High Farmhouse 

Rustic Country Cottage 

Floor Lamp Tree Trunk 

Faux Wood Column White 

Washed Wicker Drum 

Shade Decor for Living 

Room Bedroom Reading 

Room 

 

68'' ht Standing Floor Lamp, 

Tree Trunk Wood Finish 

Column, 6"x 6" Wicker 

Drum shade, decor for living 

room, reading room, 

bedroom,rustic farmhouse 

two wicker drum shade strip 

lamp body light sources are 

suspended from the classic 

and elegant tree-shaped main 

light stand, when you are 

relaxing on sofas, chaise long 

use and reading chairs, you 

will feel like you are in a 

natural tree Underneath, 

enjoy the serenity of nature, 

in addition to bright, high-

intensity task lighting, it also 

provides warm light without 

taking up too much space, 

ideal for small rooms such as 

children's rooms, guest 

rooms, offices, etc. 

 

2 

Soft Furnishings 
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Line Image Item Description Qty 

C10 

(1) in the lounge 

Chair 

 

Modern Chic Tufted 

Throw Pillow 

 

Zipper closure 

Design is not reversible 

Material: 100% cotton + 

Suggested care: spot clean 

Please note: The color of the 

product may exhibit slight 

variations due to the nature 

of the dyeing process, 

difference in lighting 

conditions, and individual 

monitor settings. 

2 

C11 

(1) in the lounge 

Chair 

Throw Pillow With Tufted 

Design, 13"x20" 

Materials: 100 percent 

cotton 

Care: spot clean with damp 

cloth 

Pillow has zipper closure 

Design is not reversible 

 

2 

C12 

 

(1 Set) in each of the 

Nursing Rooms 

 

Set of 3 Decorative Vintage 

Throw Pillow Covers 

18x18inch, Soft Striped 

Textured Corduroy Square 

Cushion Pillowcases for 

Modern Bedroom Living 

Room Farmhouse 

Decor(Camel, Beige & 

White) 

COCO TOP: Revel in elegance 

with our set of three hand-sewn, 

18x18"corduroy pillow covers. 

Timeless stripes in white, soft 

beige, and warm camel. (Covers 

only, no inserts included. Allow 

for 2cm size variation. 

 

2 

 

 

Bedding Throw Pillows (Set 

of 4, White) – 18 x 18 Inches 

Down Alternative Pillows for 

Bed, Sofa, and Couch - 

Fluffy Decorative Stuffer 

Pillow for Indoors & 

Outdoors 

 

18 x 18 Pillow Inserts (Set of 4) 

– Offers a standard fit for 18x18 

pillow covers and protectors. For 

a fuller, fluffed-up look, use 

them with covers one size 

smaller. Soft, fluffy couch 

pillows for living room, 

bedroom, or patio décor 

 

2 
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C12 

 

(1) in the lounge 

Chair 

Textured Knit Throw 

Blanket With Tassels 

 

Made with 100-percent 

acrylic 

Beautiful knit texture with 

tassels 

See options for available 

colors 

Machine washable 

Includes (1) Throw 

Available Sizes:  

50 inches wide x 65 inches 

long 

60 inches wide x 70 inches 

long 

2 

 

 

(1) in each of the 

Nursing Rooms 

Hand Chunky Sweater Knit 

Throw 

 

 

The loose weave and playful 

tassels combine to create a truly 

one of a kind throw that looks 

perfect on the edge of a bed, the 

arm of a chair or the back of a 

couch. Warm, beautiful and fun, 

this throw is an instant design 

upgrade.. 

2 

C13 

 

(1) in each of the 

Nursing Rooms 

 

Extra Large Framed Canvas 

Print Wall Art Cloudy Moon 

Serene Sky Scene 

Illustrations Modern Art 

Calm Warm for Living 

Room, Bedroom, Office - 

60"x30" 

 

[Premium Quality Materials] 

High definition modern artwork 

printed onto industrial grade 

framed canvas. 

2 

Hospitality & Break Area 
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Line Image Item Description Qty 

C14 

 

Coffee Maker | XL Single-

Serve | K-Cup Pod 

Compatible | Brews 

Grounds | Compact Design 

| Built-In Milk Frother | 68-

oz. Reservoir, 6-oz. Cup to 

24-oz. Mug Sizes | Stone 

|PB055AST 

 

*This will be provided for the 

parents and public. 

ULTIMATE BREW 

VERSATILITY: Brew a 6, 8, 

10, or 12-oz pod brew or 

choose from a 6, 8, 10, 12, 14, 

18, or 24-oz grounds brew. 

Brew more drink options vs. a 

leading single-serve coffee 

maker. 

1 

C15 

 

Chalkboard Sign (30x40) Freestanding A-frame 

chalkboard in barnwood finish; 

magnetic surface for daily 

announcements, family 

reminders, or welcome 

messages.  

10 

C16 

 

Liquid Chalk Markers Wet-erase reversible markers; 

perfect for “Welcome Families” 

or “Upcoming Events” boards; 

easy to clean and smudge-

resistant.  

10 

C17 

 

Water Hyacinth Trash Bins 

(2 set) 

Sanitary disposal of wipes/pump 

materials  

10 

 

SECTION D 

LACTATION ROOM – EQUIPMENT & SUPPLIES 

Furniture & Core Equipment 
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Line Image Item Description Qty 

D1 

 

Mini Refrigerator (4.5 cu 

ft) 

Quiet, energy-efficient model 

preferred. Breastmilk storage, per 

DHS and CDC lactation guidance  

2 

D2 

 

Sound Machines 27 SOOTHING SOUNDS: 7 

white noises, 7 fan sounds,13 

nature sounds (Birds, Ocean 

surf, Stream, Womb sounds, 

Shushing, Lullaby, Cricket, 

Thunderstorm, Rain, Wind, 

Campfire, Pendulum and Train 

sound) 

12 

D3 

 

Aromatherapy Diffusers 【Waterless Auto-Off 

Function】:Electric 

aromatherapy 

diffusers can last for 

6-8 hours.Designed 

with waterless auto-

off function,This 

essential oil diffuser 

will turn off 

automatically. 

15 

D4 

 

Infant Safe Essential Oils KidSafe The Essentials Blend 

Set 100% Pure, Undiluted, 

Therapeutic Grade, KidSafe 

Essential Oils for Calming, 

Sleep, and Immune Support, 

10 ml (1/3 oz) Each 

15 
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D5 

 

Nursing Pillows [Ergonomic Comfort and 

MaxSupport] Made of 100% 

safe memory foam. Different 

from other nursing pillows, the 

Momcozy original breastfeeding 

pillow is like a combination of 

"powerful hands"and "fluffy 

clouds", comfortably ergonomic 

supporting baby and mom's arm, 

maintaining at the ideal height 

and position for better latching. 

No more pain and sore arms, 

more confident and healthier 

nursing 

2 
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D6 

 

Northern Lights 

Projector,300+Color 

Modes Galaxy Projector 

for Bedroom, 15 White 

Noise Galaxy Light 

Projector, 5Moon Star 

Projector 

【16 COLORS NORTHERN 

LIGHTS&300 LIGHT 

MODES】The galaxy 

projector for bedroom 

northern lights 

projector has 4 LED 

beads: 

red/blue/white/green, 

offering u 16 aurora 

light projector color 

choices. The ceiling 

projector for bedroom 

has 5 moon&planet 

patterns and star 

lights,they can create 

300 projection 

modes.When u turn on 

the northern lights 

projector,as if the 

mysterious northern 

Lights into yr eyes,for 

the room to create a 

quiet and full of 

science fiction 

atmosphere,so that u 

feel like being under 

the polar night 

sky!Hurry up and take 

the galaxy projector 

for bedroom galaxy 

night light projector 

lights for bedroom 

northern lights 

projector ceiling 

projector star 

projector for kids 

home! 

2 

D7 

 

13" Possum Douglas 

Cuddle Toy Plush Stuffed 

Animal Opossum 

 

Features dual-color plush in 

shades of black, grey, and white; 

adorable velvety pink toes and 

nose; a soft, curly pink tail; secure 

brown button eyes, and soft black 

ears. 

Polyester, polyurethane. Surface 

washable. 

 

2 
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D8 

 

Baby's First Cherokee 

(Cherokee and English 

Edition) Board book – 

Picture Book, February 25, 

2025 

 

 

A beautiful board book that 

introduces toddlers and young 

children to the Cherokee syllabary. 

The thirteen colorful illustrations 

draw children into the picture on 

every page. The object in each 

picture is named in Cherokee, 

along with the Cherokee 

pronunciation of the word, and the 

name of the object in English. 

 

2 

Lactation Support Supplies 
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Line Image Item Description Qty 

D6 

 

Disposable Nursing Pads SUPERIOR ABSORBENCY 

FOR EXTRA CONFIDENCE - 

These pads absorb 20 times 

their weight to keep you 

confident and dry day and night 

 

2 

D7 

 

Hydrogel Pads Instant Cooling Relief for 

Nursing Moms: Our hydrogel 

nipple pads offer long-lasting 

cooling comfort. Made with 

lanolin-infused polymeric 

hydrogel, they provide up to 3 

hours of soothing relief. Simply 

store in the fridge for an extra 

cooling boost. 

2 

D8 

 

Pumping Spray REDUCES FRICTION & 

CHAFING - CoBoo Organic 

Pumping Spray is a postpartum 

necessity that allows your skin 

to glide while you pump. 

CoBoo spray provides 

lubrication and moisture where 

you need it most. Experience 

the soothing relief that comes 

from proper skin and nipple 

protection! 

2 

D9 

 

Lactation Bars 6 POWERFUL SUPERFOODS 

– made with Moringa, 

Turmeric, Cinnamon, Shatavari, 

Flaxseed, and Whole Grain Oats 

for milk-boosting lactation 

support. 

 

2 
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D10 

 

Electrolyte Drink Mix Superfood Electrolyte Drink 

Mix, Strawberry Kiwi + Blue 

Raspberry Lemonade | 

Refreshing Energy, Hydration 

Boost | On-The-Go Travel 

Essential for Pregnancy, 

Lactation, & Beyond - 2 Pack 

2 

D11 

 

Boombox Outdoor Portable 

Bluetooth Speaker 

Waterproof Wireless 

Speakers 

 

100-FOOT BLUETOOTH 5.3 

RANGE – Stream music 

seamlessly from your phone to the 

speaker, even when they’re 100 

feet apart! With advanced 

Bluetooth 5.3 technology, enjoy 

ultra-stable connectivity—play 

Pandora indoors while your 

speaker stays outside, without 

dropouts or lag. 

11 

 

SECTION E 

LAUNDRY / UTILITY SUPPORT (If tied to lounge) 
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Line Image Item Description Qty 

E1 

 

  

Laundry Basket with 

Wheels  

Rolling hamper with steel frame, 

removable bag, ~23.8 Gal (90 L) 

capacity, wheels for easy 

transport.  

12  

E2 

 

Collapsible Laundry 

Baskets 

Pop-up/fold-flat design, comfort-

grip handles, BPA-free plastic, ~11 

gal capacity.  

11 

E3 

 

Folding Board Durable folding board, helps staff 

fold laundry neatly and efficiently  

2 

E4 

 

Laundry Folding Table Wall-mounted fold-down table, 

walnut finish, 40″×20″, space-

saving  

1 

E5 

 

Signage + Sorting Labels 20 Pieces Basket Labels Clip On Set 

for Storage Bins Kitchen Pantry 

Basket Box Cube Laundry 

Organization, with 32 Pieces 

Removable Chalkboard Tag 

Stickers and 12 Pieces Chalk 

Marker.  

2 

 

       DELIVERY TABLE 

Bid: Office, Organization, Staff Lounge, Lactation, & Utility Support 

Delivery Window: No earlier than June 4 and no later than June 19 

 Delivery Requirement: Inside delivery to designated area. Label all boxes with location. 
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       SECTION A 

Office Supplies 

Deliver To: Front Office / Administration (Manager will disperse) 

Item Name Qty Deliver To 

Thermal Laminator (9") 5 Lead Teacher Offices 

Laminating Sheets (9x11.5, 200/pack) 10 Lead Teacher Offices 

Legal Pads (5x8) 15 Front Office / Administration 

1” 3-Ring Binders w/ Dividers 15 Front Office / Administration 

2” Durable View Binders 14 Front Office / Administration 

Colored Filler Paper (600 sheets) 1 Front Office / Administration 

Sheet Protectors (100/pack) 14 Front Office / Administration 

8-Tab Binder Dividers 10 Front Office / Administration 

UltraTabs Filing Tabs (24-pack) 20 Front Office / Administration 

Sticky Notes (3x3) 8 pack 10 Front Office / Administration 

4x6 Lined Sticky Notes 8 pack 1 Front Office / Administration 

Sticky Index Tabs 300 pack 1 Front Office / Administration 

“Sign Here” Flags Desk dispenser 10 Front Office / Administration 

Correction Tape 10 pack 1 Front Office / Administration 

Pens (Dozen) Bold rolling ball 18 Front Office / Administration 
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Mechanical Pencils 5 pack 18 Front Office / Administration 

Permanent Markers Fine point assorted 18 Front Office / Administration 

Highlighters Gel based 18 Front Office / Administration 

3-Hole Punch Heavy duty 18 Front Office / Administration 

1-Hole Punch Compact 18 Front Office / Administration 

Staplers Full strip 18 Front Office / Administration 

Staples 5000/box Standard 14 Front Office / Administration 

Staple Removers Magnetic 18 Front Office / Administration 

Paper Clips (Jumbo) 100/box 10 Front Office / Administration 

Paper Clips (Standard) 100/box 10 Front Office / Administration 

Binder Clips Small 10 Front Office / Administration 

Rubber Bands (#33) Box 18 Front Office / Administration 

Scissors (8") Titanium 20 Front Office / Administration 

Tape w/ Dispenser (suction cup) 18 Front Office / Administration 

Tape 18 Rolls (Invisible) 10 Front Office / Administration 

Calculators Handheld 18 Front Office / Administration 

Clipboards 10 Pack (wood) 25 Front Office / Administration 
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ID Badge Reels (12 pack) 8 Front Office / Administration 

Neutral Desk Pad Calendar 2026–2027 18 Front Office / Administration 

Card ID Badge Rack Carousel 1 Front Office / Administration 

 

          SECTION B 

Office Organization & Storage 

Deliver To: Front Office / Administration (Manager will disperse) 

Item Name Qty Deliver To 

Vertical File Cabinet (4 drawer, lockable) 10 Front Office / Administration 

Hanging File Folders (letter) 18 Front Office / Administration 

Classification Folders (letter) 6 Front Office / Administration 

Classification Folders (legal) 6 Front Office / Administration 

File Folders (100/box) 1/3 cut 18 Front Office / Administration 

Expanding Hanging Organizer 10 Front Office / Administration 

Wall File Holder (6-tier) 5 Front Office / Administration 

All-Purpose Sorter (4 pockets) 4 Front Office / Administration 

Catalog Envelopes (9x12) 100 box 5 Front Office / Administration 

Inter-Department Envelopes 100 box 5 Front Office / Administration 

Construction Paper Storage (12x18) 10 Front Office / Administration 
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Label Maker (thermal transfer) 5 Front Office / Administration 

Magnetic Sign Holders (8.5x11) 3 Front Office / Administration 

Clear Sign Displays (8.5x11) 4 Front Office / Administration 

Enclosed Cork Bulletin Board 4’x3’ 3 Front Office / Administration 

Arched Felt Bulletin Boards 10 Front Office / Administration 

4x6 Frame Sets (rustic) 4 Front Office / Administration 

Monitor Memo Board 6 Front Office / Administration 

 

       SECTION C 

Staff Lounge – Furnishings & Hospitality 

Deliver To: Teacher Lounge unless otherwise specified 

Item Name Qty Deliver To 

60" Double Papasan Rocking Chair for 2 2 Teacher Lounge 

Outdoor Rocking Chair Set (2 pack) 2 (Patio Area) 

Fluted Buffet Sideboard Cabinet 1 Front Office 

5-Tier Shelving Unit (Laundry Room) 1 Laundry Room 

40×20 Folding Desk / Laundry Table 1 Laundry Room 

Criss Cross Chair (Laundry Room) 2 Laundry Room 

Rugs / Baskets / Plants 

Item Name Qty Deliver To 
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Beige Abstract Rugs (5x7) 3 1 Teacher Lounge; 1 Nursing Room A; 1 Nursing Room B 

Basket (20x20x14) 3 1 Teacher Lounge; 1 Nursing Room A; 1 Nursing Room B 

Artificial Plants 2 Nursing Room A; Nursing Room B 

Soft Furnishings 

Item Name Qty Deliver To 

Modern Chic Tufted Throw Pillow 2 Teacher Lounge 

Throw Pillow w/ Tufted Design (13x20) 2 Teacher Lounge 

Vintage Throw Pillow Covers (set of 3) 2 sets Nursing Room A; Nursing Room B 

Pillow Inserts (set of 4) 2 sets Nursing Room A; Nursing Room B 

Textured Knit Throw Blanket w/ Tassels 2 Teacher Lounge 

Hand Chunky Sweater Knit Throw 2 Nursing Room A; Nursing Room B 

Framed Canvas Print Wall Art (60"x30") 2 Nursing Room A; Nursing Room B 

Hospitality / Break Area 

Item Name Qty Deliver To 

Ninja Dual Brew Coffee System 1 Front Office / Public Hospitality Area 

Chalkboard Sign (30x40) 10 In front of each classroom 

Liquid Chalk Markers 10 Front Office / Main Entry (Manager will disperse) 
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Water Hyacinth Trash Bins (2 

set) 

10 Nursing Rooms + Staff Areas (Deliver Front Office for 

disperse) 

 

                  SECTION D 

Lactation Room – Equipment & Supplies 

Deliver To: Lactation Room A / Lactation Room B unless otherwise specified 

Item Name Qty Deliver To 

Mini Refrigerator (4.5 cu ft) 2 Lactation Room A; Lactation Room B 

Sound Machines 12 Front Office /(Manager will disperse) 

Aromatherapy Diffusers 15 Front Office /(Manager will disperse) 

Infant Safe Essential Oils 15 Front Office /(Manager will disperse) 

Nursing Pillows 2 Lactation Room A; Lactation Room B 

Northern Lights Projector 2 Lactation Room A; Lactation Room B 

Possum Plush 2 Lactation Room A; Lactation Room B 

Baby’s First Cherokee Board Book 2 Lactation Room A; Lactation Room B 

Lactation Support Supplies 

Item Name Qty Deliver To 

Disposable Nursing Pads 2 Lactation Room A; Lactation Room 

B 

Hydrogel Pads 2 Lactation Room A; Lactation Room 

B 
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Pumping Spray 2 Lactation Room A; Lactation Room 

B 

Lactation Bars 2 Lactation Room A; Lactation Room 

B 

Electrolyte Drink Mix 2 Lactation Room A; Lactation Room 

B 

Speaker 11 One to each classroom 

 

    SECTION E 

Laundry / Utility Support 

Deliver To: Laundry Room unless otherwise specified 

Line Item Name Qty Deliver To 

E1 Laundry Basket with Wheels 12 Laundry Room 

E2 Collapsible Laundry Baskets 11 Laundry Room 

E3 Folding Board 2 Laundry Room 

E4 Laundry Folding Table 1 Laundry Room 

E5 Signage + Sorting Labels 2 Laundry Room 

 

 

 

 

 

 


