
Scope of Work: Event Videography and Photography Services
Overview:
This is for photography and videography for two events New Year’s Eve and Halloween events. The objective is to capture the decorations, guests, and their overall experience in our events spaces for these holiday events. 

Working Hours:
· Provide coverage for all scheduled event hours.
·  Halloween 7:30 P.M.- 12:30 A.M. or 1:00 A.M.
· NYE 7:00 P.M.- 1:00A.M.
Staffing Requirements:
· Expected number of personnel:
· Videographers: 1–2 depending on event size.
· Photographers: 1–2 depending on event needs. Photo Backdrop one will need to remain here throughout the event - photography link to be provided withing 12 hours of event with posting for casino website. The other will need to capture moments throughout the event. 
· Vendors must specify the number of staff included in their bid.

Event Locations:
· Events may take place at multiple locations, including Track 5, ballrooms, throughout the casino, Hard Rock Live (NYE only)
· Vendors should plan for travel time and equipment transport between locations if required.
· Final location list will be provided prior to event date.

Deliverables & Turnaround Times:
· 60 sec sizzle reel to be provided within 12 hours of event – Capture the event (Halloween and NYE) and the people experiencing it. Getting the decorations of each event along with guests. 
· Full videography to be provided within 7 days inclusive of 5-minute event recap - Capture the event (Halloween and NYE) and the people experiencing it. Getting the decorations of each event along with guests.
· Raw footage to be provided within 7 days 

Responsibilities:
· Maintain professional conduct and represent the company appropriately.
· Videography of event during specified times to capture for future events.  
· Photography will be a photo booth at the event if requested
· Photography of event during specified times for future events.
· Professional attire required (Not sure how to spell this out, but we need them to be a good reflection of Hard Rock.  We could even get them Hard Rock Logo shirts)
· Celebrity Meet and Greet Photos


Required Equipment:
· Vendors are responsible for all equipment and backup solutions.

Communication Expectations:
· Vendor must maintain consistent communication leading up to the event.
· On site contact will be provided for coordination.

File Format Requirements:
· High resolution JPEG and 
· web optimized formats.

Events: 

· Videos must be delivered in MP4 format unless otherwise specified.

Additional Notes:
· Vendor must ensure all content is free of watermarking.
· Any additional fees must be disclosed in the bid.
