SCOPE OF WORK
Seeking an Inventory Services Company to perform audit of inventory for two convenience stores, five smoke shops and a retail store/gift shop.  Please provide pricing for quarterly, semi-annual and annual frequency.

The company should have experience in counting inventory for the above listed retail types.  The audit should consist of Financial, SKU/Barcode, and Price verification methods (as described below):

FINANCIAL:
A Financial Inventory is taken by gathering the retail information (usually retail price X quantity) and reporting the inventory results by location and department.  

SKU/BARCODE:
A SKU Inventory is taken by gathering the SKU, UPC, Part Number, or Item Number of each product, along with the quantity and additional data as requested by the customer.  Other data to be collected for each item such as warehouse, row, shelf, department, description, serial number, lot number, retail, and cost is required.  Must have the ability to work with different barcode symbologies, such as UPC, EAN, Code 39, I 2 of 5, Code 128 and others. The reporting options should be customized based on reporting requirements by venue.  Inventory results should be formatted and electronically uploaded into company’s inventory system. 

PRICE VERIFICATION:
Price Verification is requested by gathering the SKU/UPC information of the product on the shelf and comparing it with a master price database obtained from the customer.  Upon completion of the audit, a report or electronic file listing all incorrectly priced items in the retail facility is given to the customer.  To facilitate the necessary corrective actions, generate new price labels as their crews encounter incorrect pricing.  

RFP DETAILS
All responses should include the following:

· Pricing for all three option together
· List of all memberships in industry associations

· Three customer references

· BBB Rating

· Completed Standard NDA, Non-Collusion Affidavit, and Business Relationship Affidavit.
Inventory Services Network membership and background verification preferred.
Questions concerning this RFP must be submitted to buyer, Charla Boroughs, at charla.boroughs@cnent.com by Thursday, October 15, 2020 at 12:00 PM CST.  All questions with answers will be published to the RFP posting by Tuesday, October 20, 2020 at 5:00 PM CST.  

Due to ongoing COVID-19 concerns, all proposals should be sent by email, only, to our Box account at Retail_.3g7zyh8rjohm9wf2@u.box.com. Please do not include buyer on copy.  All information must be sent as an attachment and not embedded in the body of the email.  Failure to do so may result in bid disqualification. Should you have issues submitting your proposal to the above address, please notify the Buyer as soon as possible. All proposals are to be submitted no later than 3:00PM CDT on Friday, October 30, 2020.
