Checklist for Minimum Qualification Submissions:
Your submission of minimum qualification requirements must include the following:

	
	Evidence indicating at least 10 years of experience as a broker or consultant.

	
	

	
	Evidence indicating at least 10 years of experience as TPA/insurance carrier.



	
	

	
	A Certificate of Insurance indicating coverage on the broker/consultant with the minimum qualifications of Errors and Omissions coverage of $3,000,000 per occurrence or $5,000,000 aggregate limit.  The certificate of insurance must provide the name insured, carrier, coverage name, policy number, policy limit, effective dates of coverage, and the coverage limits.

	
	

	
	A Certificate of Insurance indicating coverage on the TPA with the minimum qualifications of Errors and Omissions coverage of $3,000,000 per occurrence or $5,000,000 aggregate limit.  The certificate of insurance must provide the name insured, carrier, coverage name, policy number, policy limit, effective dates of coverage, and the coverage limits.

	
	

	
	Evidence of at least 5 years experience administering and brokering plans, with three accounts having over 1,000 employees.  List the years each account has been a client.  Each of the three accounts must have over 1,000 employees and have been a client for at least 5 years.

	
	

	
	Submission of at least three references from current groups of at least 1,000 employees, including references from Indian Tribes, if applicable. References will not be contacted without prior permission from your firm.  List the number of employees with each group submitted as a reference.


